STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA BvIsion hamaah
AREA MANAGEMENT EVALUATION West Los Angeles Southern

FACILITY MAINTENANCE AND SECURITY EVALUATED BY [RATE

CHP 453D (Rev. 5-06) OPI 009 Sergeant C. Burch, #8564 09/04/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION
[ Formal Evaluation

Informal Evaluation

SUSPENSE DATE

10/01/2009

FOLLOW-UP REQUIRED

COMMANDER'S REVIEW

[ Correction Report

DATE

MYes [JNo A~
v , Vi AT
1. USE AND ADEQUACY OF FACILITY EVALUATED ” AETION REQUIRED CORRECTED
: Q At 09/04/2009
a. Is the facility adequate? Yes [INo
(1) Have steps been taken to modify or replace the current facility? Yes [INo
(a) If aleased building, is the owner abiding by the terms of the lease agreement? COYes [ONo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes [INo
(a) Is storage space used effectively? Yes [No
(b) Is lighting adequate? Yes [INo
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [JNo
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [JNo
2 INTERIO EVALUATED ACTION REQUIRED CORRECTED
s RIOR APPEARANCE 09/13/2009

a. What is the condition of the floors, walls, ceiling, hallways, and counter tops? Carpet throughout needs cleaning.

The wall-covering in

the lobby is torn. The mini-blinds in clerical are bent and worn. Some ceiling tiles are stained.

(1) Is interior lighting adequate? Yes []No

(2) If leased, have needed repairs been coordinated with Facilities Section? COyes [1No

(3) Are the duties of the janitor defined and clearly understood? Yes [JNo

(a) Is the janitor fully aware of the supplies available through the requisition process? Yes []No

b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [No
¢. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [No
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes [No
e. Is there sufficient space available in both the men's and women's locker rooms? [JYes No
(1) Can several officers comfortably change clothes at the same time? Yes [INo

(2) Is there enough space for both personal lockers and equipment lockers? [Yes No

(3) Are there full length mirrors? Yes [INo

(4) Are they clean and odor free, with adequate ventilation? Yes [No
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(5) Are lockers in good condition, with names posted on them? Yes [No
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [No
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes [INo
(1) Are they neat and orderly? Yes [No
(2) Is there a system for purging old information? Yes [INo
(3) Do posted items have a removal date? Yes [INo
(4) Are bulletin boards in good condition? Yes [No
h. When was the last inventory of items stored inside the facility? 2009
(1) Are items arranged in a logical manner? Yes [No
(2) Are there surplus items that should be returned to Supply Services? Yes [INo
(3) What security is provided after normal business hours? The doorways and gate are closed and locked.
EVALUATED ACTION REQUIRED CORREGTED
3. EXTERIOR APPEARANCE 09/04/2009

a. Overall, what is the general appearance of the exterior of the facility? The close proximity to the freeway causes dust and dirt to rapidly

accumulate on the exterior surfaces.

b. Are all painted surfaces neat and clean, free of peeling paint? Yes [JNo
¢. |s the outside lighting adequate and in good repair? Yes [INo
d. Is the building clearly identified? Yes []No
e. Is the gas station clean and in good repair? Yes [INo
(1) Does the gas station have a fire extinguisher readily available? Yes [INo
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes []No
f. Is the paved parking area clean and in good condition? Yes [INo
(1) Are parking lines clearly painted? Yes [INo
(2) Is the violation clearance area for the public clearly marked? Yes [No
(3) Is there disabled parking available? Yes []No
(4) Is there a parking area designated for motorcycles? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER 09/13/2009
a. Has the efficiency of the auxiliary power unit been tested? Yes [No
b. Who knows how to start the unit should the self-starter fail? Sergeant Yamashita
c. Are operating instructions posted and easy to understand? Yes [No
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d. Is there a notice posted identifying who to contact should the unit fail? Yes [INo
e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [INo
f. How often is the fuel supply replenished? Propane is replenished as needed.
(1) Atwhat level is it refilled? When it falls bellow 60%.
g. Are there adequate numbers of emergency power outlets? Yes [INo
(1) Are they distinctively marked? Yes []No
5. EMPLOYEE PROTECTION AND FACILITY SECURITY Z‘;L!Ufggog (REBSEERS PRI
3
a. Does Area have a written Emergency Action Plan? Yes [No
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [No
(1) Does it have general facility security and building evacuation procedures? Yes [No
(2) Does the plan work? Yes [INo
(3) Are there sufficient management controls? Yes [JNo
¢. Does the plan designate duties and responsibilities to specific employees? Yes [INo
(1) Are both uniformed and nonuniformed employees included? Yes [1No
(2) Are employees informed of their responsibilities? Yes [INo
(3) Has the commander taken all responsible steps available to provide security? Yes [INo
(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [INo
d. Does the plan address dispatcher security? CJYes [1No
(1) How do Public Safety Dispatchers feel about the security provided?
(2) Can dispatchers deal with the public without admitting them into the building? COyes [ONo
(3) Should modifications be made to provide better security? OYes [INo
(a) Would intercoms improve security? OYes [No
(4) How often are two or more dispatchers on duty?
(5) How often are supervisors or other personnel in the building after normal business hours?
(6) Are maximum safety and security measures taken within communications centers? OYes [INo
e. Has training been given for all types of emergency situations? Yes [INo
(1) Have both uniformed and nonuniformed been given the training? Yes [No
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(2) Does the training include building evacuation procedures? Yes [INo

(3) Do all employees know where fire extinguisher and first aid kits are located? Yes [No

(a) Do they know how to use them? Yes [INo

(4) Have all employees read the Emergency Action Plan? Yes [JNo

(a) Do they know where it's located? Yes [INo

f. Does the building contain asbestos? Yes No
(1) Are employees given a copy of the annual asbestos report to read? [CJyes [ONo

(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? OYes [No

(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? OYes [INo

(4) Do employees know what to do if they encounter asbestos in the building? OYes [INo

g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [INo
(1) Are first aid kits provided as required by the State Administrative Manual? Yes [JNo

(2) s STD 621, Notice to State Employees, posted and up to date? COYes [INo

(3) Whnat is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? There are no fire hoses, the

sprinklers cannot be tested, there are smoke alarms and fire extinguishers.

h. ls there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [No
(1) Have changes or updates been sent to the implementing agency? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
6. SAFETY INSPECTION 09/14/2009
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [JNo
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [INo

¢. What improvements have been made by the commander as a result of the most recent inspection? As a result of the 04/21/09

inspection, the emergency power electrical outlets were marked, the emergency eye wash rack was repaired and the Area obtained a

storage shed.

(1) If recommendations required budgeting, have items been put into the budget suspense file? Yes [INo
d. Has the size of the operation outgrown the facility? Yes No
(1) If so, what remedial action has been taken?
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STATE OF CALIFORNIA
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SUBJECT: Chapter 4, Facility Maintenance and Security. DATE: 09/14/2009

SECTIONS

COMMENTS

2a

It is recommended the carpet throughout the facility be shampooed.

The wall paper in the lobby is worn and torn. It is recommended it be replaced.

The mini-blinds in the lobby, clerical, special duty, briefing and the sergeants’ office are eighteen

(18) years old. It is recommended they replaced as they have become; worn, bent, discolored and

inoperative.

It is recommended stained ceiling tiles should be replaced.

3e (2) It is recommend the fuel island overhead lights receive a photo cell to avoid wasting energy.
5g(2) The STD 621 is an obsolete form. The replacement form (E13708) is posted in the briefing room.
6b The most recent 113A was conducted on 04/21/09.
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SUBJECT: Chapter 4, Facility Maintenance and Security. DATE: 09/14/2009
SECTIONS COMMENTS
la(1) Previous evidence audits have identified the need for an outside storage building for bulk and other

evidenciary property. Facilities has acquired the building and is working on getting it built.

Also facilities is working on partitioning part of the old wash bay for an intoxillizer machine.

2a It is recommended the carpet throughout the facility be shampooed.

The wallpaper in the lobby is worn and torn. It is recommended it be replaced.

The mini-blinds in the lobby, clerical, special duty, briefing and the sergeants' office are eighteen

(18) years old. It is recommended they replaced as they have become; worn, bent, discolored and

inoperative. It is recommended stained ceiling tiles should be replaced.

2e(2) The lockers in the locker rooms are only single wide and with all of the equipment required to be

.carried by officers, double wide lockers are recommended.

3e(2) It is recommend the fuel island overhead lights receive a photo cell to avoid wasting energy.
58 (2) The STD 621 is an obsolete form. The replacement form (E13708) is posted in the briefing room.
6b The most recent 113A was conducted on 04/21/09
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COMMAND INSPECTION PROGRAM |00 ctinem b
EXCEPTIONS DOCUMENT C. Burch, #8564 09/04/2009

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the X] Corrective Action Plan Included

[ Division Level [X] Command Level | INSPection: 6

[] Attachments Included
] Executive Office Level

Forward to: Southern
Division

Follow-up Required:

KYes  [ONo Due Date: 10/12/2009

Chapter Inspection: 4 — Facility Maintenance and Securi

Inspector's Comments Regarding Innovative Practices:

| Command Suggestions for Statewide Improvement:

| Inspector’s Findings: |
The inspector found the (18) eighteen year old facility to be in compliance. However, due to normal
wear and tear, it is recommended the following items receive attention:

1) Carpet throughout the facility should be shampooed.

2) The wall covering in the lobby is worn and torn. It should be replaced.

3) The mini-blinds in the lobby, clerical, special duty, briefing and the sergeants' office have
become worn, bent, discolored and inoperative. They should be replaced.

4) Some ceiling tiles are stained and should be replaced.

5) The new fuel island should have a photocell for its overhead lights. This will save energy and
expense in the event they are not manually switched off during the day.

6) The Command is in need of a dedicated secure area for a breath intoxilizer machine. Facilities
is currently working to have a partition wall built in the middle of the old wash bay which is now
a storage facility. The budget is the restraint on proceeding further at this time.

7) Several evidence audits have identified the need for an outside storage building to secure bulk
and other evidentiary materials which can not be stored inside the office evidence room. The
building has been acquired however, the budget is the restraint on proceeding further at this
time.

CHP 680A (Rev. 02-09) OP1 010



STATE OF CALIFORNIA

DEPARTMENT CF CALIFORNIA HIGHWAY PATROL ST S Chapter:
COMMAND INSPECTION PROGRAM 2555 [Southemn 4.
EXCEPTIONS DOCUMENT C. Burch, #8564 08/04/2009
Page 2 of 3

8) The mens and womens locker rooms currently house small single wide lockers for most
personnel. Due to the increase in equipment personnel are required to carry with them,
personnel currently must store many items on top of there lockers. This makes it difficult for the
janitor to dust and clean the locker tops and does pose a minor safety concern. When
budgetary funding is available the single lockers need to be changed out to double wide for all
personnel. This may necessitate the moving of interior walls to provide adequate space for
larger lockers. The budget is the restraint on proceeding further at this time.

| Commander’s Response: x Concur or [[] Do Not Concur (Do Not Concur shall document basis for response)

The Command concurs with the findings. The corrective recommendations involve budgetary
issues which are not emergency or essential and do not meet the current expenditure request
requirements. The Command will pursue accomplishment of the recommendations when funding
is available.

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
ete.)
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM WLA -565 Southern

EXCEPTIONS DOCUMENT
Page 3 of 3

Command: Division: Chapter:
4

Inspected by: Date:

C. Burch, #8564 09/04/2009

Required Action

Corrective Action Plan/Timeline

[] Reviewer discussed this report with
employee
[] Concur (] Do not concur

REV%R'SSIGN URE !
5 i

7]
[_] Employee would like to discuss this report with COoM '35 DATE
the reviewer. ) / Q,// 2—/‘?
(See HPM 9.1, Chapter 8 for appeal procedures.)
INSPECTOR’S SIGNATURE DATE Y
= //? . o
B 527 5 wlihh P
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STATE DF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ERmmanck uision: Chapter:
COMMAND INSPECTION PROGRAM | West Valley | Southern Four - HBG
EXCEPTIONS DOCUMENT Lt. Nelson

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included

] Division Level Command Level inspection:

. [] Attachments Included
(] Executive Office Level 25

Forward to:Southern Div.

Follow-up Required:

[]Yes

Chapter Inspection:

Due Date: October 10,2009

X No

Inspector's Comments Regarding Innovative Practices:

None

| Command Suggestions for Statewide Improvement:

None

| Inspector’s Findings:

Facility management is in accordance with standards.

LCommander’s Response: [X Concur or [J Do Not Concur (Do Not Concur shall document basis for response) [

Concur.

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

Agree.

CHP 680A (Rev. 02-09) OP1 010
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Page 2 of 2

: quired Action

Corrective Action Plan/Timeline

N/A — Facility maintenance and security is within policy.

A

[_] Employee would like to discuss this report with 4‘MANDERS SIGNAT’JRE DATE
the reviewer. ..
(See HPM 9.1, Chapter 8 for appeal procedures.) %M 7 Z3 O?
TOR'S JCW DATE
_'_,_/
7-23 -OF

] Reviewer discussed this report with REVIEWER'S SIGN /URE DATE
employee

15/l
[] concur [] Do not concur "7

CHP 680A (Rev. 02-09) OP1 010



Department of California Highway Patrol
AREA MANAGEMENT EVALUATION Area Division Number

Chapter 4 580 Southern 501
FACILITY MAINTENANCE AND SECURITY

Evaluated By L7 wezson Date 7-23 ~0F

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the
information can be placed in the Summary Statement. The Summary Statement should inciude significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Summary can be handwritten if desired.

Type of Evaluation
[ ] Formal X Informal Suspense Date 7/24/09 R &
Follow-up Required [] Correction Report c/ /d i / ‘9“3/ 0 7 ,
[JYes X No by Commander
ew Date
1. USE AND ADEQUACY OF FACILITY Evaluatecl/ Action Required | Corrected
X O] ]
a. Is the facility adequate? X Yes []No
(1) Have steps been taken to modify or replace the current facility? [JYes X No

(a) If leased building, is owner abiding by the terms of the lease agreement? []Yes [ No

(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture

and equipment? XYes [No
(a) Is storage space used effectively? XYes [INo
(b) Is lighting adequate? X Yes []No
(c) Are there provisions for prompt repair of the facility (plumbing, heating)? [XYes [No
(d) Does the interior of the facility have a neat, businesslike appearance? XYes [No
2. INTERIOR APPEARANCE %aluated ﬁl%tion Required Cl‘i_glrrected

a. What is the condition of the floors, walls, ceiling, hallways, and counter tops?

(1) Is interior lighting adequate? XYes [JNo
(2) If leased, have needed repairs been coordinated with Facilities Section? [1Yes [JNo
(3) Are the duties of the janitor defined and clearly understood? X Yes [INo

(a) Is the janitor aware of the supplies available through requisition process? [X]Yes []No

b. Is the layout of the general office areas appropriate for the assigned personnel
or classification? X Yes [No

c. Does the layout and equipment in specialized office areas meet the needs of each
specialized function? XYes [INo

d. Does the layout of the restrooms meet the needs of all employees, including those
with disabilities? Yes []No

CHP 453D (Rev 1-96) Page 1



AREA MANAGEMENT EVALUATION
Chapter 4
FACILITY MAINTENANCE AND SECURITY

e. Is there sufficient space available in both the men's and women's locker rooms? [X] Yes [] No

(1) Can several officers comfortably change clothes at the same time? XYes [No
(2) Is there enough space for both personal lockers and equipment lockers? DX Yes [JNo
(3) Are there full length mirrors? X Yes [JNo
(4) Are they clean and odor free, with adequate ventilation? XYes []No
(5) Are lockers in good condition, with names posted on them? XYes [JNo
f. Does the employee's room have adequate cabinets and electrical outlets? X Yes [JNo
(1) Are appliances in good working order? X Yes [JNo
g. Are bulletin boards sufficient for Area needs? X Yes [JNo
(1) Are they neat and orderly? XYes [INo
(2) Is there a system for purging old information? X Yes [No
(3) Do posted items have a removal date? XYes [JNo
(4) Are bulletin boards in good condition? X Yes [No
h. When was the last inventory of items stored inside the facility? XYes [No
(1) Are items arranged in a logical manner? X Yes [No
(2) Are there surplus items that should be returned to Supply Services? [(dYes X No
(3) What security is provided after normal business hours? Locked exterior and front desk officer
3. EXTERIOR APPEARANCE %\[Jaluated Plici:tion Required CEoirrected

a. Overall, what is the general appearance of the exterior of the facility? Excellent

b. Are all painted surfaces neat and clean, free of peeling paint? X Yes [No
c. Is the outside lighting adequate and in good repair? XYes []No
d. Is the building clearly identified? Xl Yes [1No
e. Is the gas station clean and in good repair? Yes [INo
(1) Does the gas station have a fire extinguisher readily available? Yes []No
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut
off switches operating properly? X Yes []No
f. Is the paved parking area clean and in good condition? XYes [INo
(1) Are parking lines clearly painted? MXYes []No
(2) Is the violation clearance area for the public clearly marked? XYes []No
(3) Is there disabled parking available? XYes [INo

CHP 453D (Rev 1-96) Page 2



AREA MANAGEMENT EVALUATION
Chapter 4
FACILITY MAINTENANCE AND SECURITY

(4) Is there a parking area designated for motorcycles? X Yes []No
4. AUXILIARY POWER' Evaluated Action Required Corrected
X ] [
a. Has the efficiency of the auxiliary power unit been tested? XYes [1No

AT AN S 4T X Yes []No

b. Who knows how to start the unit should the self starter fail? f‘ (Eeson

c. Are operating instructions posted and easy to understand? X Yes []No

d. Is there a notice posted identifying who to contact should the unit fail? Xl Yes [JNo

e. Does log show Area personnel and Facilities Section have done weekly testing? [X] Yes []No

f. How often is the fuel supply replenished? Every three months

(1) Atwhat levelis it refilled?

g. Are there an adequate number of emergency power outlets? X Yes [No
(1) Are they distinctively marked? X Yes []No
5. EMPLOYEE PROTECTION AND Evaluated Action Required Corrected
FACILITY SECURITY X [ [
a. Does Area have a written Emergency Action Plan? X Yes []No
b. Procedures for safeguarding employees during all types of emergencies? X Yes []No

(1) Does it have general facility security and building evacuation procedures? KYes [No

(2) Does the Plan work? X Yes [No
(3) Are there sufficient management controls? X Yes [No
c. Does the Plan designate duties and responsibilities to specific employees? X Yes []No
(1) Are both uniformed and nonuniformed employees included? X Yes [JNo
(2) Are employees informed of their responsibilities? XKYes [No

(3) Has the commander taken all reasonable steps available to provide security? [X] Yes [ No

(4) Has the commander visited the facility after normal business hours to ensure security
measures are in place? X Yes [No

d. Does the Plan address dispatcher security? N/A [IYes [INo

(1) How do Communication Operators feel about the security provided? 'V/ﬁ Oyes [No

(2) Can Communication Operators deal with the public without admitting

them into the building? %4 [lYes [INo
(3) Should modifications be made to provide better security? 'U/A [(1Yes [No

(@) Would intercoms improve security? "’/4 [(dYes [INo
(4) How often are two or more Communication Operators on duty? N/A

CHP 453D (Rev 1-96) Page 3



AREA MANAGEMENT EVALUATION
Chapter 4
FACILITY MAINTENANCE AND SECURITY

(56) How often are supervisors or other personnel in the building after normal business hours?

Daily.

(6) Are maximum safety and security measures taken within dispatch centers? [] Yes/\'r /ﬁh No
e. Has training been given for all types of emergency situations? X Yes []No

(1) Have both uniformed and nonuniformed been given the training? XYes []No

(2) Does the training include building evacuation procedures? X Yes [1No

(3) Do all employees know where fire extinguisher and first aid kits are located? [X] Yes []No

(a) Do they know how to use them? XYes [INo

(4) Have all employees read the Emergency Action Plan? XYes [JNo
(a) Do they know where its located? XlYes [INo

f. Does the building contain asbestos? GLUF AR IING GusE Bomn o MXYes [JNo
(1) Are employees given a copy of the annual asbestos report to read? X Yes [No

(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work?[]"

(3) Is the Notice posted on the Employee or Occupational Safety bulletin board? [X] Yes [] No

(4) Do employees know what to do if they encounter asbestos in the building? K Yes [INo

g. Are fire extinguishers provided and serviced as required by CAC? [(dYes [X No
(1) Are first aid kits provided as required by SAM? XYes [1No
(2) Is Standard Form 621 posted and up to date? MXYes [No

(3) What is the condition of other emergency equipment such as fire hos/es, sprinkler
systems, etc.? Excellent

h. s there a Hazardous Materials Business Plan on file with the local implementing agency

as required? MXYes [1No
(1) Have changes or updates been sent to the implementing agency? [JYes [INo
6. SAFETY INSPECTION Evaluated Action Required Corrected
X ] [
a. Has a facility safety inspection been conducted by the Area Occupational Safety
Committee as required by HPM 10.6? X Yes [INo
b. Has the 113A been completed? X Yes [INo

¢. What improvements have been made by the commander as a result of the most recent
inspection? Update the fire extingushers & fix a drain and water pressure hose.

CHP 453D (Rev 1-96) Page 4



AREA MANAGEMENT EVALUATION
Chapter 4
FACILITY MAINTENANCE AND SECURITY

(1) If recommendations required budgeting, have items been put into the budget
suspense file? [1Yes [INo

d. Has the size of the operation outgrown the facility? [IYes X No

(1) If so, what remedial action has been taken?

OSHA COMPLIANCE: The West Valley Area received a full Cal OSHA safety inspection in Apirl of
2009. The Area was required to remove ivy plants growing on and near the propane tank that supplies
fuel to the back-up generator.

PERMITS: Fuel station permits are current and posted.

REGUALTIONS: Area is in full compliance with County of Los Angeles and State Fire Marshall
regualtions.

MAINTENANCE, REPAIRS, AND ELECTRICAL USE: This Area maintains the facility in full operational
condition at all times. If repairs are need that are beyond the capability of the Area's maintenance
worker, a certified small business is used. The Area has set all five HVAC thermostats in accordance
with the SAM Manual and two the five HVAC units are shut off after 5 PM on weekdays and off on
weekends to conserve energy. Lights in rooms not in use are shut off.

EXPLAIN: How the Area is operating and dealing with the fiscal issues that are related to this Insp: This
Area only purchases or spends funds on operational necessities items only.

RESPONSIBILITIES TO ENSURE A SAFE AND PRODUCTIVE WORK ENVIRONMENT:

The West Valley Command in March 2009, gave training regarding the location and contents of
the Area's INJURY ILLNESS PREVENTION PROGRAMS (IIPP), EMERGENCY ACTION PLANS
(EAP) AND EMPLOYEE ASSISTANCE PROGRAM (EAP). All hazardous materials are used by the
Area's automotive technicians and the maintenance worker and the Area's WRITTEN HAZARDOUS
COMMUNICATION PLANS (WHCP) and MATERIAL SAFETY DATA SHEETS (MSDS) are reviewed
and updated annually and are available and stored in the ASM's office.

The area's generator was inspected by Telecom Section approximately eight months ago and the
Area’s propane tank was inspected by Cal OSHA and the Area's propane supplier in April of 2009. The
Area’s air compressor is less than two years old and is not required to be safety inspected yet.
However, it was inspected by Cal OSHA in April of 2009.

COMBUSTIBLE MATERIALS ARE NOT STORED IN ROOMS CONTAINING GENERATORS, WATER
HEATERS, OR BOILERS. The Area was inspected by the State Fire Marshall in 2008 and found to be
in compliance.

The West Valley Area has an active Occupational Safety Committee that meets quarterly and that
performed a semi-annual Area safety evaluation in March of 2009. The suggestion was to have the
roof repaired to stop several leaks that could result in mold growth.

COMMENTS

CHP 453D (Rev 1-96) Page 5



$TnTE OF CALIFORNIA

DEPARTMENT OF CALIFURNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION

FACILITY MAINTENANCE AND SECURITY

CHP 453D (Rev. 5-06) OPI 009

AREA DIVISION NUMBER
509/510 Southern

EVALUATED BY DATE

A. Johnson 09/29/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
Formal Evaluation [ Informal Evaluation P /
FOLLOW-UP REQUIRED D Correction Report com DATE 4
Yes [INo
BY /0 ({ 0?
EVALWE ACTION REQUIRED CORRECTED = |
1. USE AND ADEQUACY OF FACILITY Yes Yes In process
7
a. Is the facility adequate? OYes No
(1) Have steps been taken to modify or replace the current facility? Yes [No
(a) If aleased building, is the owner abiding by the terms of the lease agreement? [OYes [No
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes []No
(a) Is storage space used effectively? Yes []No
(b) Is lighting adequate? Yes []No
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [No
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
2. INTERIOR APPEARANCE Yes Yes In process

a. What is the condition of the floors, walls, ceiling, hallways, and counter tops? Floor condition is poor on all levels. Walls are in poor

condition on the 2nd and 3rd levels. The ceilings on all levels are in good condition. Counter tops are in good condition.

(1) s interior lighting adequate? Yes []No

(2) If leased, have needed repairs been coordinated with Facilities Section? OYes [No

(3) Are the duties of the janitor defined and clearly understood? [JYes No

(a) s the janitor fully aware of the supplies available through the requisition process? Yes [No

b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [No
¢. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [No
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes []No
e. Is there sufficient space available in both the men's and women's locker rooms? Yes No
(1) Can several officers comfortably change clothes at the same time? [Yes No

(2) Is there enough space for both personal lockers and equipment lockers? OYes No

(3) Are there full length mirrors? Yes [1No

(4) Are they clean and odor free, with adequate ventilation? Yes [No

Destroy Previous Editions
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(5) Are lockers in good condition, with names posted on them? Yes [JNo
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [JNo
(1) Are appliances in good working order? Yes [JNo
g. Are bulletin boards sufficient for Area needs? Yes [INo
(1) Are they neat and orderly? Yes [JNo
(2) s there a system for purging old information? Yes [JNo
(3) Do posted items have a removal date? Yes [INo
(4) Are bulletin boards in good condition? Yes [INo
h. When was the last inventory of items stored inside the facility? 2009
(1) Are items arranged in a logical manner? Yes [INo
(2) Are there surplus items that should be returned to Supply Services? Yes [INo

(3) What security is provided after normal business hours? The doors are secured with automatic locks controlled with key cards.

There are security cameras mounted at strategic locations.

EVALUATED ACTION REQUIRED

3. EXTERIOR APPEARANCE Yes No

CORRECTED

a. Overall, what is the general appearance of the exterior of the facility? The general appearance of the exterior is good.

b. Are all painted surfaces neat and clean, free of peeling paint? JYes No
c. Is the outside lighting adequate and in good repair? Yes [No
d. Is the building clearly identified? [JYes No
e. s the gas station clean and in good repair? OYes [No
(1) Does the gas station have a fire extinguisher readily available? OYes [ONo
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? [COYes [INo
f. Is the paved parking area clean and in good condition? Yes [1No
(1) Are parking lines clearly painted? Yes [INo
(2) s the violation clearance area for the public clearly marked? COYes [INo
(3) Is there disabled parking available? Yes [No
(4) s there a parking area designated for motorcycles? Yes No
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER
Yes No
a. Has the efficiency of the auxitiary power unit been tested? Yes [INo
b. Who knows how to start the unit should the self-starter fail? Auto tech and facility coordinator.
c. Are operating instructions posted and easy to understand? Yes [INo
Destroy Previous Editions
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d. Is there a notice posted identifying who to contact should the unit fail? Yes [INo

e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [INo

f. How often is the fuel supply replenished? Every six months

(1) Atwhat level is it refilled? 20%

g. Are there adequate numbers of emergency power outlets? Yes [INo
(1) Are they distinctively marked? Yes [1No
5. EMPLOYEE PROTECTION AND FACILITY SECURITY ?:;UMED LC;JON TR R
a. Does Area have a written Emergency Action Plan? Yes [INo
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [INo
(1) Does it have general facility security and building evacuation procedures? Yes [No
(2) Does the plan work? Yes [INo
(3) Are there sufficient management controls? Yes [INo
c. Does the plan designate duties and responsibilities to specific employees? Yes [INo
(1) Are both uniformed and nonuniformed employees included? Yes [INo
(2) Are employees informed of their responsibilities? Yes [JNo
(3) Has the commander taken all responsible steps available to provide security? Yes [INo

(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [INo

d. Does the plan address dispatcher security? [JYes No

(1) How do Public Safety Dispatchers feel about the security provided?

(2) Can dispatchers deal with the public without admitting them into the building? COYes [No
(3) Should modifications be made to provide better security? OYes [1No
(a) Would intercoms improve security? [OYes [No

(4) How often are two or more dispatchers on duty?

(5) How often are supervisors or other personnel in the building after normal business hours?

(6) Are maximum safety and security measures taken within communications centers? OYes [INo
e. Has training been given for all types of emergency situations? Yes [No
(1) Have both uniformed and nonuniformed been given the training? Yes [INo

Destroy Previous Editions
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(2) Does the training include building evacuation procedures? Yes [1No

(3) Do all employees know where fire extinguisher and first aid kits are located? Yes []No

(a) Do they know how to use them? Yes [No

(4) Have all employees read the Emergency Action Plan? Yes [No

(a) Do they know where it's located? Yes []No

f. Does the building contain asbestos? Yes [JNo
(1) Are employees given a copy of the annual asbestos report to read? Yes [No

(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? Yes [No

(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? Yes [INo

(4) Do employees know what to do if they encounter asbestos in the building? Yes [INo

g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [INo
(1) Are first aid kits provided as required by the State Administrative Manual? Yes [No

(2) Is STD 621, Notice to State Employees, posted and up to date? Yes [1No

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? Emergency equipment is in good

condition.

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes []No
(1) Have changes or updates been sent to the implementing agency? Yes [JNo

EVALUATED ACTION REQUIRED CORRECTED

6. SAFETY INSPECTION Yes Yes In process

a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required

by HPM 10.6, Occupational Safety Manual? Yes []No
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [INo

¢. What improvements have been made by the commander as a result of the most recent inspection?  As a result of the last inspection

several areas were identified with chipping paint and water damage and were determined to contain mold. The areas have been abated

and repaired to prevent future damage. See CHP 454 for further.

(1) If recommendations required budgeting, have items been put into the budget suspense file?

Yes

CINo

d. Has the size of the operation outgrown the facility?

Yes

O No

(1) If so, what remedial action has been taken? Several units have moved into the areas formerly occupied by the communication

center.
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SUBJECT: Chapter 4 inspection DATE: 09/29/2009
SECTIONS COMMENTS

1 The facility is currently undergoing extensive renovation. The entire facility had mold growing

within the walls. The second and third floors were abated of mold during the months of June and

July. The ground level (formerly LACC) is currently undergoing abatement and is scheduled for

completion at the end of October.

2a The floor condition in the entire building is poor. The lower level is scheduled for floor

replacement in December 2009. The 2nd and 3rd levels are scheduled for floor replacement in 2010

2 a(3)
The janitors are employed by DGS. The facility coordinator has met with the janitorial supervisor
to establish duties. Follow up is needed.

2e¢e(1)(2) The men's locker room is too small and very crowded.

5¢ The last inspection revealed a crack on the upper deck which allowed water to seep into the ground

level of the building. Repair of this crack is currently under way. In addition the outside concrete

steps are being coated with a rubber substance to prevent slippage.
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL BEER DIVISION NUMBER
AREA MANAGEMENT EVALUATION Newhall Southern 540
FACILITY MAINTENANCE AND SECURITY EVALUATED BY DATE

CHP 453D (Rev. 5-06) OP] 009 Sgt. Mike Brown 07/23/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
[] Formal Evaluation Informal Evaluation 10/10/2009
FOLLOW-UP REQUIRED D Correction Report COMMANDER'S REMIEW DATE
Yes No gf q .
BY /3-0
P By B EVALUATED ACTION REQUIRED CORRECTED
. USE AN EQUACY OF FACILITY 7/24/2009 0 0
a. lIsthe facility adequate? Yes [INo
(1) Have steps been taken to modify or replace the current facility? [dYes No
(a) If aleased building, is the owner abiding by the terms of the lease agreement? COYes [INo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes [No
(a) Is storage space used effectively? Yes [INo
(b) s lighting adequate? Yes [JNo
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [No
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
2. INTERIOR APPEARANCE 7/24/2009 0 0

a. What is the condition of the floors, wallls, ceiling, hallways, and counter tops? They are well maintained and kept clean. They are free

from clutter and dust.

(1) ls interior lighting adequate? Yes [JNo

(2) If leased, have needed repairs been coordinated with Facilities Section? OYes [No

(3) Are the duties of the janitor defined and clearly understood? Yes [JNo

(a) Is the janitor fully aware of the supplies available through the requisition process? Yes [INo

b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [INo
¢. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [INo
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes [INo
e. Is there sufficient space available in both the men's and women's locker rooms? Yes [No
(1) Can several officers comfortably change clothes at the same time? Yes [1No

(2) Is there enough space for both personal lockers and equipment lockers? Yes [No

(3) Are there full length mirrors? Yes [No

(4) Are they clean and odor free, with adequate ventilation? Yes [INo
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(5) Are lockers in good condition, with names posted on them? Yes [JNo
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [JNo
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes [JNo
(1) Are they neat and orderly? Yes [No
(2) Is there a system for purging old information? Yes []No
(3) Do posted items have a removal date? Yes [JNo
(4) Are bulletin boards in good condition? Yes [INo
h. When was the last inventory of items stored inside the facility? February 24, 2009
(1) Are items arranged in a logical manner? Yes [INo
(2) Are there surplus items that should be returned to Supply Services? [dYes No

(3) What security is provided after normal business hours? In addition to security patrols by CHP personnel, privacy screens and

razor-wire on all fences, a self closing gate, call box in the parking lot, tinted windows, and combination locks on doors.

EVALUATED

3. EXTERIOR APPEARANCE 07/24/2009

ACTION REQUIRED
1

CORRECTED
I

a. Overall, what is the general appearance of the exterior of the facility? The facility was recently painted and is in satisfactory condition.

b. Are all painted surfaces neat and clean, free of peeling paint? Yes [INo
c. Is the outside lighting adequate and in good repair? Yes [INo
d. Is the building clearly identified? Yes [JNo
e. lsthe gas station clean and in good repair? Yes [INo
(1) Does the gas station have a fire extinguisher readily available? Yes [INo
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes [INo
f. Is the paved parking area clean and in good condition? Yes [INo
(1) Are parking lines clearly painted? Yes [INo
(2) s the violation clearance area for the public clearly marked? Yes []No
(3) lIs there disabled parking available? Yes [JNo
(4) Is there a parking area designated for motorcycles? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER 7/24/2009 0 0
a. Has the efficiency of the auxiliary power unit been tested? Yes [INo
b. Who knows how to start the unit should the self-starter fail? The area maintenance worker and Sergeant R. Miler #13086.
c. Are operating instructions posted and easy to understand? Yes [JNo
Destroy Previous Editions
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d. Isthere a notice posted identifying who to contact should the unit fail? Yes [JNo

e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [No

f. How often is the fuel supply replenished? Every two years or as needed.

(1) Atwhat level is it refilled? 20%

g. Are there adequate numbers of emergency power outlets? Yes [INo
(1) Are they distinctively marked? Yes []No
EVALUATED ACTION REQUIRED CORRECTED
5. EMPLOYEE PROTECTION AND FACILITY SECURITY 7/24/2009 0 0
a. Does Area have a written Emergency Action Plan? Yes [JNo
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [JNo
(1) Does it have general facility security and building evacuation procedures? Yes [INo
(2) Does the plan work? Yes [JNo
(3) Are there sufficient management controls? Yes []No
¢. Does the plan designate duties and responsibilities to specific employees? Yes [INo
(1) Are both uniformed and nonuniformed employees included? Yes [INo
(2) Are employees informed of their responsibilities? Yes [INo
(3) Has the commander taken all responsible steps available to provide security? Yes [No

(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [INo

d. Does the plan address dispatcher security? NiA [OYes [No

(1) How do Public Safety Dispatchers feel about the security provided?

(2) Can dispatchers deal with the public without admitting them into the building? §J /4 [OYes [No
(3) Should modifications be made to provide better security? Nia [OYes [No
(a) Would intercoms improve security? (A [OYes [No

(4) How often are two or more dispatchers on duty? K (A

(5) How often are supervisors or other personnel in the building after normal business hours? nj jA

(6) Are maximum safety and security measures taken within communications centers? |\HA Oyes [JNo
e. Has training been given for all types of emergency situations? Yes [INo
(1) Have both uniformed and nonuniformed been given the training? Yes [INo
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(2) Does the training include building evacuation procedures? Yes [JNo
(3) Do all employees know where fire extinguisher and first aid kits are located? Yes [INo
(a) Do they know how to use them? Yes [No
(4) Have all employees read the Emergency Action Plan? Yes [No
(a) Do they know where it's located? Yes [JNo
f. Does the building contain asbestos? Yes No
(1) Are employees given a copy of the annual asbestos report to read? [dyes [No
(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? [OYes [No
(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? COYes [JNo
(4) Do employees know what to do if they encounter asbestos in the building? OYes [INo
g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [JNo
(1) Are first aid kits provided as required by the State Administrative Manual? Yes [No
(2) Is STD 621, Notice to State Employees, posted and up to date? Yes [1No
(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.?  See attached.
h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [No
(1) Have changes or updates been sent to the implementing agency? Yes [JNo
SN ALEE e EVALUATED ACTION REQUIRED CORRECTED
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [INo
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [JNo
c. What improvements have been made by the commander as a result of the most recent inspection?  See attached.
(1) If recommendations required budgeting, have items been put into the budget suspense file? Yes [No
d. Has the size of the operation outgrown the facility? CYes No
(1) If so, what remedial action has been taken?
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Newhail S outh ern 4
COMMAND INSPECTION PROGRAM 8pB5ted by Date:
EXCEPTIONS DOCUMENT Sgt. M. Brown, #17683 190512000

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to;" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the Xl Corrective Action Plan Included

[ Division Level [X] Command Level | InsPection:

. i K Attachments Included
[] Executive Office Level 3 Hours.

Follow-up Required: Forward to:

[] Yes < No Due Date:

pection: Four — Facility Maintenance and Security: Inspection =

Inspector's Comments Regarding Innovative Practices:

The Newhall area has made several improvements to ensure the facility has the highest level of
security. The facility is extremely well maintained and the command is using “more with less” during this
tough economic time. The Newhall Area Office is a very positive representation of the CHP.

| Command Suggestions for Statewide Improvement: |

None.

| Inspector’s Findings: ]

During the inspection we found a few minor things that needed to be addressed. Most of the problems
were able to be fixed. Some of the problems however, will not be able to be fixed at this time due to
budgetary restraints. With that said, the Security and Maintenance of the Newhali Area is still within

policy.

| Commander’s Response: [X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

CHP 680A (Rev. 02-09) OP1010
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DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 2 of 3

Command: Division: Chapter:
Newhall Southern 4
Inspected by: Date:
Sgt. M. Brown, #17683 10/05/2009

etc.)

Inspector's Comments: Shail address non concurrence by commander (e.g., findings revised, findings unchanged,

N/A.
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EXCEPTIONS DOCUMENT

Sgt. M. Brown, #17683

Command: Division: Chapter:
Newhall Southern 4
Date:
10/05/2009

Page 3 of 3

Required Action

Corrective Action Plan/Timeline

See attached CHP 51.

e

] Employee would like to discuss this report with /CQMMANDE ?J-GNATURE l DATE
the reviewer. / e g N al /6/ |
(See HPM 9.1, Chapter 8 for appeal procedures.) ; ! é/b S\

INSPECTOR'S SIGNATURE DATE :
Jo—— 16/¢/0q

] Reviewer discussed this report with REZVER' SIGNATURE DATE

employee | é\_&/ _ Jo-, S o
oncur ] Do not concur S A ! 7
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OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

SAFETY INSPECTION CHECKLIST

DIVISION SECTION/AREA
Southern Newhall / 540

CHP 113A (Rev. 8-96) OPI 090

Indicates satisfactory

Indicates correction needed fexplain filly in Remarks by number)

A. PARKING LOTS B. BUILDING ENTRIES-EXITS

1. Access visibility 7. Handicapped spaces 1. Sidewalks 7. Wet weather entry

2. Traffic hazards 8. Debris/leaves 2. Steps 8. Floor mats

3. Chuck holes/weeds 9. Other: No parking areas 3. Railings [J 9. Other:

4. Oil/grease spills 4. Oil/grease spills

5, Fire Hazards 5. Lighting

6. Drainage 6. Doors, swing out

C. FIRE PROTECTION D. EQUIPMENT

1. Extinguishers, hoses 5. Flare storage 1. Desks 7. Electrical

2. Exits and exit signs [7] 6. Other: 2. Chairs, casters ] 8. Other:

3. Heating system 3. Tables

[J A. If boiler, inspection tag 4. Ladders
B. Water heaters, vents, valves 5. File cabinets

4, Ammo and sholgun storage 6. File drawers

E. HOUSEKEEPING F. AUTOMOTIVE SERVICE

1. Space utilization 7. Fire hazards 1. Windshield cleaning equip. 7. Washrack

2. Aisles, floors, stairs 8. Waste disposal 2. Housekeeping 8. Fire extinguishers

3. Storage [J 9. Other: 3. Flammables 9. Dispenser equip. (gas/oil)

4. Lighting 4. Electrical tools, grounding 10. Spills

5. Ventilation 5. Waste disp., covered cans 11. Vents clear

6. Electrical Cords 6. Ventilation 12. Eye wash station
[] 13. Other:

G. PLASTIC BULLET RANGE H. PERSONAL PROTECTIVE EQUIPMENT

1. Control of live ammunition (] 4. Other: 1. Helmets and straps 4. Waterless soap

2, Problem(s) from possible live ammunition 2. Ear protection [15. Other:

3. Backstop in repair 3. Eye protection

L SAFETY BULLETIN BOARD

1. Neat and attractive 4. Required postings

2. Display changed regularly [ 5. Other:

3. Safety messages

REMARKS

A-2: Paint marking to assist motorists exiting the front parking lot are not clearly marked

A-9: Overhead light in front parking lot has unlatched glass cover

A-6: Water collects in the front parking lot in the 3rd stall on the south side west of the wrought iron gate

A-9: Velicles in the rear lot were parking in red zones and no parking areas

E-2: Outlet cover in clerical area is not secure and presents a tripping hazard when walked upon

D-5: Cabinet doors in clerical staff area do not open correctly

INSPECTED BY

M. A.

THORNTON 12861

[DATE
08/06/2009

Use previous editions until depleted
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INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Actlon Requwed" box If this

AREA DIVISION NUMBER

Central Los Angeles  |Southern 590 -
EVALUATED BY - DATE

Sgt. Cavanaugh 08/22/2009

form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer

individual items with "yes" or

"no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information

can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
[J Formal Evaluation Informal Evaluation
- i i =N " |COMMANDER'S REVIEW . ~ [oate -
FOLLOW-UP REQUIRED D oo REpHT M
Oves @no 4(3(5,%;; Fe ﬂ,&w) )0 67ﬂ7
|BY
I EVALUATED ~ |ACTIONREQUIRED " |CORRECTED
1. USE AND ADEQUACY OF FACILITY Yes N/A B -
a. Isthe facility adequate? Yes [No
(1) Have steps been taken to modify or replace the current facility? [JYes No
(a) If aleased building, is the owner abiding by the terms of the lease agreement? [OYes [JNo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes EI No
(a) Is storage space used effectively? . Yes I:l No
(b) Is lighting adequate? . Yes l:] No
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? [/]Yes [INo
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [INo
= EVALUATED ACTION REQUIRED ~|correcTED _
2. INTERIOR APPEARANCE
Yes N/A I

a. What is the condition of the floors, walls, ceiling, hallways, and counter tops? The floors, walls, ceilings and haliways are in good

1
condition and not in need of repair. The counter tops especially in the employee break room are used by several individuals and are

cleaned after each use.

(1) Is interior lighting adequate? I:I No
(2)_~If_leased have needed repairs been coordinated with Facilities Section? - EI _Ye_s-_a; -
(3) ;\-r-e the duties of the janitor deﬁned and clearly understood? - Ye;% [INo
o (a) Is the janitor fully awa_re of_the supplies available through the requisition p;ocess'? N \?es__-El_N_o
b. Is the layout of the general o_ﬁ'_ce_areas appropriate for tI:e asmgneli personnt_al_t_)r classification? Yes [INo
c. Does the layout and equipment in specialized office areas meet the needs of each specialized f:n‘ction? .._Y:s ) EN_O—
B d_ Does ;I;I_e'l;out of the restrooms meet the needs of all employees, including tr;se with disabilit-iéé-?h o - -i_Yes ] ﬁo _____ )
e. Is there sufficient space available in both the men's and women's locker rooms? - [v] \;e; -_l:] No
_ (1) Can sev_e_ral officers comfortably change clothes at the same time? vlYes [JNo
(2) Isthere ;nough space for both personal lockers and equipment lockers? o o vl Y;,s [INo
(3) Are there full length mirrors? ) _Ye;_ [INo
(4) Are they clean and odor free, with adequate ventilati;n? E_Ye_s [] No -
o o - Destroy Previous Editions = T
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(5) Are lockers in good condition, with names posted on them? Yes []No
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [ Nlo
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes [] N_o )
(1) Are they neat and orderly? Yes [:]_No
(2) Isthere a system for purging old information? - Yes [JNo
o (;) Do posted items have a removal date? [dYes No
_(4_)-. ;r_e gu]letin boards in good condition? - Yes [1No
h. M;n was the last inventory of items stored inside the facility? 01/2009 B o
) (1) Are items arranged in a logical manner? ;es [INo B
o (2) Are there surplus items that should be returned to Supply Services? Yes [INo

{3) What security is provided after normal business hours? Mechanical gate to rear parking lot and exterior doors require key code for

access. The front door to the lobby requires a key for access with a locked door requiring a key code to access office from lobby.

EVALUATED

3. EXTERIOR APPEARANCE
Yes

ACTION REQUIRED
N/A

CORRECTED

a. Overall, what is the general appearance of the exterior of the facility? The facility is relatively new and displays an excellent exterior

appearance. The facility is clearly marked for the public and the landscaping is properly maintained.

b. Are all painted surfaces neat and clean, free of peeling paint? Yes [No
c. lIsthe outs;de Iigh't;ng ac;eq_uate and in good repair? - ;(;S_ _E]_No -
d. lIsthe building; _c:Ie_a;r_ly id;n;iged? Yes []No
._e. Is the gas st_ation c.lec;m and_in good repair? Y_es __[l No
B (1) _Doe_s tHe_ Ig-as station have a fire extinguisher readily available? WY;S [INo o
___(_2) ?F;r;\e_fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes [JNo
f. Is the paved parking area clean and in good condition? Y-es ] N_o o
(1) Are parking lines clearly painted? Yes [JNo o
(2) Is the violation clearance area for the public clearly marked? i __Y;s [INo o
(3) Is there disabled parking available? B o -Y;s : ] No_ -
(4) Isthere a parking area designated for motorcycles? - _ ;es : I:I N—o -
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER Yes N/A
a. Has the efficiency of the auxiliary power unit been tested? Yes [INo
o b. Who knows how to start the unit should the self-starter fail? Supervisors, ASM, and facility coordinator.
c. Are operating instructions posted and easy to understand? Yes [JNo

Destroy Previous Editions
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[vlYes [ONo

d. Is there a notice posted identifying who to contact should the unit fail?
e._Does the Ic'>; indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [ No—
- f. How often is the fuel sup_;)_iy replenished? The Area fuel supply is replenished every month.
(1) Atwhat level is it refilled? The Area fuel level is refilled to approximately 8700 gallons.
g. Are there adequate numbers of emergency power outlets? B Yes [No
(1) Are they distinctively marked? S Y_es_m I:I No
|EvAaluaTED  |ACTIONREQUIRED  |CORRECTED )
5. EMPLOYEE PROTECTION AND FACILITY SECURITY Les N/A
a. Does Area have a written Emergency Action Plan? - o - Yes [JNo
_-b. Does th;y;;n have pro_cedures- .fé>r saf.eguarding er.nploye-es d_t;ri;g all ty:pes of. e_mé.r-ge;l_cies’? ;es_ _DE
(1 )_Does it have geﬁ;ral facility secur-ity and-gu_iiii_ng evacuat-io_n ;)r-ocejdures;?- - - Yes m[]?o- o
N (2) Does the plan work? - - - ) ) ;;: _-_DE
(3) Are there sufﬁcient_man_agemer_n control_s'?_ - - Yes [No
c. Does the plan designate duties and responsibilities to specific emplo;;-e_s? - | Yes___alo
(1) Are both uniformed-_a;'ld- ﬁc;-rmur:ifoffn_ed ém_plo_yees included? o Yes [] N;>-_ )
a _(2_)_Ar(_e_e-mr_Jloyees .iﬁforr.ﬁed of t_h(;ir responsibilities? __Yes__lj E -
a (3_) _F_ia;h;c-ommander taken.a.\ll Ir;sponsible steps available to provide security? Yes l:l Eo -
o (4; Ha_s ;h-e;mmander vis-ited the fa;:ili;y after normal business hours to ensure security ;;;s;res ;; B - _
in place? Yes [No
d. Does the plan ad:iress dispatcher security? []Yes No -
(1) How do Public Safety Dispatchers feel about the security provided? N/A -
(;)_ Can dispatchers deal with the public without admitting them into the building? J ;e; _[] N_o-—
(3) Sr_10uld modifications be made to provide bett;s_ec-qu’? _t]_Y;__D No o
(a) Would intercoms improve security? [JYes _[] No
(4) How often are two or more dispatchers on duty? -
(5) How often are supervisors or other personnel in the building after normal business hours?
(6) Are maximum safety and security measures taken within communications centers? {JdYes [JNo
e. Has training been given for all types of emergency situations? Yes [No
(1) Have both uniformed and nonuniformed been given the training? N Yes [INo -
o — Destroy Previous Editions I
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(2) Does the training include building evacuation procedures? Yes [1No
(3) Do all employees know where fire extinguisher and first aid kits are located? N . Yes [ INo
© (a) Dotheyknow how to use them? ' @ves ONo
) (4) Have all employees read the Emergency Action Plan? Y;s- - I:_|T\l_c: B
(a) Do they know where it's located? Yes [No
f. Does the building contain asbestos? . _IZWes_ No
(1) Are employees given a copy of the annual asbestos report to read? - EYes No o
) (2) Are new employees notified of the presence of asbestos within 15 days of reporting to work?_ R - D;; No
N (3) Is a copy of the notice posted on the employee or occupational safety bulletin board? _ [Yes N_o o
(4) Do employees know what to do if they encounter asbestos in the building? []Yes No
) g._ Are fire extinguishers provided and serviced as required by the California Administrative Code? - Yes [JNo
(1) Are first aid kits provided as required by the State Administrative Manual? . Yeé R [ No )
(2) Is STD 621, Notice to State Employees, posted and up to date? Yes ) [JNo

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? The emergency equipment is in

good condition with an indoor and outdoor sprinkler system.

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [JNo
(1) Have changes or updates been sent to the implementing agency? Yes [No
-_" EVALUATED ACTION REQUIRED CORRECTED o
6. SAFETY INSPECTION
Yes N/A

a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [JNo
b. Hasthe CHP 113A, Safety Inspection Checklist, been completed? Yes []No

c. What improvements have been made by the commander as a result of the most recent inspection? None.

(1) If recommendations required budgeting, have items been put into the budget suspense file? /V/A (JYes [No

777
d. Has the size of the operation outgrown the facility? [JYes No

(1) If so, what remedial action has been taken?

Destroy Previous Editions
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STATE OF CALIFORNIA
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AREA MANAGEMENT EVALUATION SUPPLEMENT

SUBJECT: Area Management Evaluation/Facility Maintenance and Security - Central Los Angeles Area Page5  DATE: 09/25/2009
SECTIONS COMMENTS

PERMITS Central Los Angeles Area fuel permits are current and posted in the enclosed structure at the

fuel station island.

GUIDELINES Central Los Angeles Area is in full compliance with the city ofI_Jos_AnEeleE Fir_e Department and

State Fire Marshall guidelines.

MAINTENANCE/ELECTRICAL USE |Central Los Angeles Area's air conditioning unit recently suffered mechanical problems causing

water to leak from the ceiling in the briefing room and the employee break room. The problem was

corrected and the HV AC thermostats are set to a specific temperature to avoid the units from

freezing up, which would lead to a recurrence of the problem and added expenditures to the Area for

repairs. If adjustments to the thermostat need to be made, employees need to contact a supervisor

who will in turn notify the facilities coordinator who will make the adjustment. The Area's

employees are encouraged to turn off lighting when specific rooms are not in use and some rooms

utilize timer switches for lighting to conserve energy.

SAFE AND PRODUCTIVE WORK Central Los Angeles Area's Injury Illness Prevention Program (IIPP) and Emergency Action Plan

ENVIRONMENT (EAP) were currently updated. A briefing item was prepared advising employees where to locate

[IPP and EAP. Employees are advised to review the IIPP and EAP during their anmm)erfo rmance

evaluations. The Area's Written Hazardous Communication Plan (WHCP) and Material Safety Data

Sheets (MSDS) are available and stored in the ASM's office. There is also a copy of the MSDS

along with the IIPP and EAP stored in the employee break room for employees to access.

There are several "Evacuation Plans" attached to various walls in the Area to advise employees of

which routes to utilize when exiting the facility during an emergency, location of fire extinguishers

and locations of first aid kits.

Central Los Angeles Area has a concrete ramp leading to the front door of the lobby and another

leading to a back door of the facility ensuring the Area complies with the American’s With

Disabilities Act.

Destroy Previous Edition
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SUBJECT: Area Management Evaluation/Facility Maintenance and Security - Central Los Angeles Area Page 6  DATE: 09/25/2009
SECTIONS COMMENTS

SAFE AND PRODUCTIVE WORK Combustible materials are not stored in rooms containing generators, water heaters, or any other

ENVIRONMENT apparatus which could lead to a fire. The Area's propane tank is periodically inspected by the

supplier and the Los Angeles City Fire Department to ensure the tank is in satisfactory condition and

the appropriate warning signs are posted.

The Central Los Angeles Area has an active Occupational Safety Committee that meets quarterly.

The committee discusses quarterly patrol vehicle collisions and other circumstance where

proper occupational safety is compramised. The committee discussed ways to eliminate a repeat of

these circumstances to reduce the possibility of employees sustained work related injuries.

Destroy Previous Editions
c454_506 pdf



“STATE OF CALIFORNIA A - _ o — .
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ggr;“:r":l”f_’bs g'(‘)’l'ft'ﬁgr . ggi‘;tﬂp 6221
COMMAND INSPECTION PROGRAM Angeles

Inspected by: Date: 09/25/2009
EXCEPTIONS DOCUMENT Sqt. M. Cavanaugh
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included

[] Division Level X Command Level inspection: 5.0

O] BeeciiveBiteleye ] Attachments Included
xecuti v

Forward to: Southern
Division
Due Date: 10/10/2009

Follow-up Required:

[]Yes X No

Chapter Inspection: CHAPTER 4 PG 22.1 — FACILITY MAINTENANCE AND SECURITY

Inspector's Comments Regarding Innovative Practices:

None

| Command Suggestions for Statewide Improvement: |

None

| Inspector's Findings: |

Facility Management is in accordance with guidelines

| Commander's Response: X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

Concur

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

Agree

CHP 680A (Rev. 02-09) OPI 010
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Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL C il Hos Southern Four HPG 22.1

COMMAND INSPECTION PROGRAM | Angeles
EXCEPTIONS DOCUMENT I M Date: 09/25/2009

Sgt. M. Cavanaugh
Page 2 of 2

e uired Action

Corrective Action Plan/Timeline

Facility Maintenance and security is within policy.

L] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. g /5 > / /
(See HPM 9.1, Chapter 8 for appeal procedures.) N EA7 \}-
INSPECTOR'S SIGNATURE DATE

\ s Wo/\cj / JQ/ Q’/Q\T / 09
[}‘E-Reviewer discussed this report with REVIEWER'S SIGN, DATE

mployee %W% ,t,‘/t Apn_ /[x/\ﬁ /(’f/

Concur ] Do not concur
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AREA DIVISION NUMBER
Antelope Valley Southern 545
EVALUATED BY DATE
Sergeant R. McKee, #12090 08/25/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION

[[] Formal Evaluation

Informal Evaluation

SUSPENSE DATE

FOLLOW-UP REQUIRED

[dYes

[¥] No

[ Correction Report

DATE

Q-24-1

. Evm.\ TED, ACTION REQUIRED CORRECTED
1. USE AND ADEQUACY OF FACILITY Yesdx L\ No N/A
a. s the facility adequate? b Yes [INo
(1) Have steps been taken to modify or replace the current facility? JYes No
(a) If aleased building, is the owner abiding by the terms of the lease agreement? ,\J/ P (lYes [INo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? I Yes [JNo
(a) Is storage space used effectively? Yes [INo
(b) Is lighting adequate? Yes [INo
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [No
(d) Does the interior of the facility have a neat, businesslike appearance? Yes []No
EVALUATED ACTION REQUIRED CORRECTED
2. INTERIOR APPEARANCE Yes No
a. What is the condition of the floors, walls, ceiling, hallways, and counter tops? All are in good condition.
(1) Is interior lighting adequate? Yes [JNo
(2) If leased, have needed repairs been coordinated with Facilities Section? 'V/A [Jyes [ONo
(3) Are the duties of the janitor defined and clearly understood? ’ Yes [INo
(a) Is the janitor fully aware of the supplies available through the requisition process? Yes [INo
b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [INo
c¢. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [JNo
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes [INo
e. Is there sufficient space available in both the men's and women's locker rooms? Yes [INo
(1) Can several officers comfortably change clothes at the same time? Yes [INo
(2) Is there enough space for both personal lockers and equipment lockers? Yes [INo
(3) Are there full length mirrors? Yes [JNo
(4) Are they clean and odor free, with adequate ventilation? Yes [JNo

CHP 453D (Rev. 5-06) Page 1 of 4
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(6) Are lockers in good condition, with names posted on them? Yes [JNo
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [No
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes [JNo
(1) Are they neat and orderly? Yes [JNo
(2) [sthere a system for purging old information? Yes [INo
(3) Do posted items have a removal date? Yes [JNo
(4) Are bulletin boards in good condition? Yes [JINo
h. When was the last inventory of items stored inside the facility? 2009,
(1) Are items arranged in a logical manner? Yes [No
(2) Are there surplus items that should be returned to Supply Services? [JYes No

(3) What security is provided after normal business hours?  Front door is locked, gates are closed, garage doors are closed.

EVALUATED

3. EXTERIOR APPEARANCE Yes

ACTION REQUIRED
No

CORRECTED
N/A

a. Overall, what is the general appearance of the exterior of the facility? Building paint and landscaping are in good condition.

b. Are all painted surfaces neat and clean, free of peeling paint? Yes [INo
c. s the outside lighting adequate and in good repair? Yes [JNo
d. Is the building clearly identified? Yes []No
e. Is the gas station clean and in good repair? Yes [JNo
(1) Does the gas station have a fire extinguisher readily available? Yes [INo
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes [No
f. Is the paved parking area clean and in good condition? Yes [JNo
(1) Are parking lines clearly painted? Yes [1No
(2) Is the violation clearance area for the public clearly marked? [ Yes No
(3) Is there disabled parking available? Yes [No
(4) Is there a parking area designated for motorcycles? [Yes No
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER Yes No N/A
a. Has the efficiency of the auxiliary power unit been tested? Yes [1No
b. Who knows how to start the unit should the self-starter fail? Officer Moya and Officer Heidebrink
c. Are operating instructions posted and easy to understand? Yes [JNo
Destroy Previous Editions
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d. Is there a notice posted identifying who to contact should the unit fail? Yes [INo
e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [No
f. How often is the fuel supply replenished? Every four months.
(1) Atwhat levelis it refilled? 50%.
g. Are there adequate numbers of emergency power outlets? Yes [INo
(1) Are they distinctively marked?  ALL oU TLETS ARE CoNNECTED 75 AUX 1Ay Ponsei Yes No
5. EMPLOYEE PROTECTION AND FACILITY SECURITY EJMUMED i RS
es No N/A
a. Does Area have a written Emergency Action Plan? Yes [JNo
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [JNo
(1) Does it have general facility security a_nd building evacuation-y:>rocedu_r<;s'_?“_ - Yes [No
(2) Does the plan work? Yes [INo
(3) Are there sufficient management controls? Yes [No
c. Does the plan designate duties and responsibilities to specific employees? Yes [No
(1) Are both uniformed and nonuniformed employees included? Yes []No
(2) Are employees informed of their responsibilities? Yes [JNo
(3) Has the commander taken all responsible steps available to provide security? Yes [JNo
(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [No
d. Does the plan address dispatcher security? ;\J/Ipi OvYes [ONo
(1) How do Public Safety Dispatchers feel about the security provided? I\J/ )
(2) Can dispatchers deal with the public without admitting them into the building? N I Py (Jyes [ONo
(3) Should modifications be made to provide better security? N I’ A OYes [JNo
(a) Would intercoms improve security? N ) D Oyes [ONo
(4) How often are two or more dispatchers on duty? ~N /-'P
(5) How often are supervisors or other personnel in the building after normal business hours? ~ /P
i
(6) Are maximum safety and security measures taken within communications centers? ~ /Pi OYyes [ONo
e. Has training been given for all types of emergency situations? Yes [JNo
(1) Have both uniformed and nonuniformed been given the training? Yes [INo
- Destroy Previous Editions —
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(2) Does the training include building evacuation procedures? Yes [No

(3) Do all employees know where fire extinguisher and first aid kits are located? Yes []No

(a) Do they know how to use them? Yes [INo

(4) Have all employees read the Emergency Action Plan? Yes [JNo

(a) Do they know where it's located? Yes [No

f. Does the building contain asbestos? Yes [JNo
(1) Are employees given a copy of the annual asbestos report to read? Yes [INo

(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? Yes [INo

(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? Yes []No

(4) Do employees know what to do if they encounter asbestos in the building? Yes [INo

g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [JNo
(1) Are first aid kits provided as required by the State Administrative Manual? Yes [JNo

(2) Is STD 621, Notice to State Employees, posted and up to date? Yes [INo

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? Good.

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [No
(1) Have changes or updates been sent to the implementing agency? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
6. SAFETY INSPECTION Yes No N/A
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes []No
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [JNo

¢. What improvements have been made by the commander as a result of the most recent inspection?  Briefing room doors fixed to allow

easier closing.

(1) If recommendations required budgeting, have items been put into the budget suspense file? [(IYes [No

d. Has the size of the operation outgrown the facility? [Yes No

(1) If so, what remedial action has been taken?
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SUBJECT: Chapter 4 Facility Maintenance and Security Inspection. DATE: 08/25/2009
SECTIONS COMMENTS
2. Any substantial increase to uniformed Area personnel would impact the effectiveness of both the

men's and women's locker rooms.

3. (2) Facilities section recommends marking Violation Clearance parking spaces, however it is not

required. Due to limited parking spaces, the area has chosen not to mark spaces.
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STATE'OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Antelope Valley | Southern 4
COMMAND INSPECTION PROGRAM S P=ELed U DLIEE

R. McKee, #12090 08/25/09
EXCEPTIONS DOCUMENT Sergeant R Meltee

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if
additional space is required.

TYPE OF INSPECTION [] Corrective Action Plan Included
[] Division Level [X] Command Level [ Appeal Included

] Executive Office Level [] Attachments Included

Forward to: Comma, defs Signature:
Southern Division ‘.h \

Date:
09/29/09

Follow-up Required:

] Yes X No

Due Date: Oct. 12, 2009

Chapter Inspection:

Inspector's Comments Regarding Innovative Practices:

None.

| Command Suggestions for Statewide Improvement:

None.

| Inspector’s Findings:

2.e- Both the male and female locker rooms are full to capacity. Any substantial increase in personnel
will impact the effectiveness of the locker rooms.

3.f (2)- Facilities Section recommends marking Violation Clearance parking spaces, however it is not
required. Due to limited parking in front of the office, the area has chosen not to mark spaces.

CHP 680A (Rev. 09-08) OPI 010



STATE OF CALIFORNIA ‘
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 2

Command: Division: Chapter:
Antelope Valley | Southern 4
Inspected by: Date:
Sergeant R. McKee, #12090 08/25/09

| Commander’'s Response:

| concur with the findings.

| Inspector's Comments:

None.

Required Action

Corrective Action Plan/Timeline

None.

CHP 6B0A (Rev 08-08) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM Anfelope Valiey: | Southem i
Inspected by: Date:
E;E;%E:SPTIONS DOCUMENT SeprgeantyR. McKee, #12090 08/25/09

Appeal Process: (Appea!s shall be filed within five (5) business days of the completed chapter inspection).

Commander’s Basis for Appeal:

N/A

| Appeal Review/Decision: (This shall be the only level of appeal).

Lead Inspector's Signature: Date:
TN

NE
Responding C anderjs Signature (for appeal): Date:
b T : (@' . Q
\J;‘VM ) APy . {-29-01

\ p
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STATE QF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA DIVISIoN HOMBER
AREA MANAGEMENT EVALUATION Altadena Southern 575
FACILITY MAINTENANCE AND SECURITY EVALUATED 8Y DATE

CHP 453D (Rev. 5-06) OPI 009 A. Primeaux 09/16/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated” box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

[J Formal Evaluation Informal Evaluation

=

S~ o T~d T

FOLLOW-UP REQUIRED ,
[J Correction Report

COMMANDER'S REVIEW,
’,

DATE

#Yes [INo . JSo- 5. 687
EVALUATED ACTION REQUIRED CORRECTED
1. USE AND ADEQUACY OF FACILITY X
a. ls the facility adequate? Yes [JNo
(1) Have steps been taken to modify or replace the current facility? OYes No
(a) If aleased building, is the owner abiding by the terms of the lease agreement? [ClYes [No
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes [INo
(a) lIs storage space used effectively? Yes [INo
(b) Is lighting adequate? Yes [INo
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes []No
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
2. INTERIOR APPEARANCE X %

a. Whatis the condition of the floors, walls, ceiling, haliways, and counter tops? An area on a wall in the special duty office (next to the

Training Officer's desk) is damaged and in need of repair. The Department of General Services has been notified concerning the

damage and advised us that it will not be repaired at this time due to budgetary constraints.

(1) s interior lighting adequate? Yes [INo

(2) If leased, have needed repairs been coordinated with Facilities Section? CYes No

(3) Are the duties of the janitor defined and clearly understood? Yes [No

(a) Is the janitor fully aware of the supplies available through the requisition process? Yes [No

b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [INo
¢. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [No
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes []No
e. l|s there sufficient space available in both the men's and women's locker rooms? Yes [INo
(1) Can several officers comfortably change clothes at the same time? [MYes [ONo

(2) Is there enough space for both personal lockers and equipment lockers? Yes [No

(3) Are there full length mirrors? Yes [INo

(4) Are they clean and odor free, with adequate ventilation? [JYes No
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STATE QF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OP1 009

(5) Are lockers in good condition, with names posted on them? Yes [No
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [No
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes []No
(1) Are they neat and orderly? Yes [INo
(2) s there a system for purging old information? Yes [INo
(3) Do posted items have a removal date? JYes No
(4) Are bulletin boards in good condition? Yes [INo
h. When was the last inventory of items stored inside the facility? September 2009
(1) Are items arranged in a logical manner? Yes [JNo
(2) Are there surplus items that should be returned to Supply Services? Yes [JNo

(3) What security is provided after normal business hours? Locking the front doors, rear doors only accessible by keypad and

automatic closing gate in the rear parking lot.

3. EXTERIOR APPEARANCE ;JALU»\TED ACTION REQUIRED CORRECTED
a. Overall, what is the general appearance of the exterior of the facility? Well maintained.
b. Are all painted surfaces neat and ciean, free of peeling paint? Yes [INo
¢. Is the outside lighting adequate and in good repair? Yes []No
d. Is the building clearly identified? Yes [INo
e. Isthe gas station clean and in good repair? Yes []No
(1) Does the gas station have a fire extinguisher readily available? Yes [JNo
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes [JNo
f. Is the paved parking area clean and in good condition? Yes [No
(1) Are parking lines clearly painted? Yes [INo
(2) Is the violation clearance area for the public clearly marked? Yes [No
(3) Is there disabled parking available? Yes [INo
(4) Is there a parking area designated for motorcycles? Yes []No
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER X
a. Has the efficiency of the auxiliary power unit been tested? Yes [No
b. Who knows how to start the unit should the self-starter fail? Instructions are posted and clearly visible.
¢. Are operating instructions posted and easy to understand? Yes [No
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OPI 009

d. Is there a notice posted identifying who to contact should the unit fail? Yes []No

e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [No

f. How often is the fuel supply replenished? Once a month.

(1) Atwhat level is it refiled? At 1900 gallons

g. Are there adequate numbers of emergency power outlets? Yes [JNo
(1) Are they distinctively marked? Yes [No
5. EMPLOYEE PROTECTION AND FACILITY SECURITY ;MLUMED AETIONREGHIRES AR
a. Does Area have a written Emergency Action Plan? Yes [1No
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [No
(1) Does it have general facility security and building evacuation procedures? Yes [No
(2) Does the plan work? Yes [No
(3) Are there sufficient management controls? Yes [No
c. Does the plan designate duties and responsibilities to specific employees? Yes []No
(1) Are both uniformed and nonuniformed employees included? Yes []No
(2) Are employees informed of their responsibilities? Yes [JNo
(3) Has the commander taken all responsible steps available to provide security? Yes [JNo

(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [INo

d. Does the plan address dispatcher security? N/A [OyYes [INo

(1) How do Public Safety Dispatchers feel about the security provided?

(2) Can dispatchers deal with the public without admitting them into the building? [OYes [INo

(3) Should modifications be made to provide better security? Oyes [INo
(a) Would intercoms improve security? [OYes [INo

(4) How often are two or more dispatchers on duty?

(5) How often are supervisors or other personnel in the building after normal business hours?  Daily.

(6) Are maximum safety and security measures taken within communications centers? [OYes [INo
e. Has training been given for all types of emergency situations? Yes [No
(1) Have both uniformed and nonuniformed been given the training? Yes [JNo

Destroy Previous Editions
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OPI 009

(2) Does the training include building evacuation procedures? Yes [JNo
(3) Do all employees know where fire extinguisher and first aid kits are located? Yes [No
(a) Do they know how to use them? Yes [1No
(4) Have all employees read the Emergency Action Plan? Yes []No
(a) Do they know where it's located? Yes [No
f. Does the building contain asbestos? [Yes No
(1) Are employees given a copy of the annual asbestos report to read? [Yes No
(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? [Yes No
(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? [Yes No
(4) Do employees know what to do if they encounter asbestos in the building? [ClYes No
g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [No
(1) Are first aid kits provided as required by the State Administrative Manual? Yes []No
(2) Is STD 621, Notice to State Employees, posted and up to date? Yes [JNo
(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? Well maintained.
h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [1No
(1) Have changes or updates been sent to the implementing agency? Yes [No
6 "SAFETYINSPECTION ;:ALUATED ACTION REQUIRED CORRECTED
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [INo
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [INo

c. What improvements have been made by the commander as a result of the most recent inspection? The Commander has assigned a

supervisor to make the necessary contacts to address and correct the issues in and around the facility.

(1) If recommendations required budgeting, have items been put into the budget suspense file?

Yes

O No

d. Has the size of the operation outgrown the facility?

Yes

[INo

(1) If so, what remedial action has been taken? The Department made aware of the need for a larger facility, however, the

Department has determined that it cannot commit to an immediate resolution due to the current budgetary constraints.
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STATE'OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Altadena Southern 4
COMMAND INSPECTION PROGRAM nspected by Date:10-09-2009
EXCEPTIONS DOCUMENT A. Primeaux

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the X] Corrective Action Plan Included
[ Division Level [X] Command Level | INSpection:
. . [] Attachments Included
[ ] Executive Office Level 4
Follow-up Required: FOREHEIO;
< Yes 1 No Due Date:

Chapter Inspection:

Inspector's Comments Regarding Innovative Practices:

N/A

| Command Suggestions for Statewide Improvement: |

N/A

[ Inspector’s Findings: l

Upon completion of the Facility Maintenance and Security Evaluation (Chapter 4), the determination is
that the facility is operating appropriately. The use and adequacy of the facility is efficient. The exterior
appearance is neat and well maintained. The auxiliary power is regularly monitored and accessible by
trained personnel. The emergency action plan has been developed and is in place for employee
protection and facility security.

The sole fiscally related facility issue relates to the damage wall addressed in item 2(a) of the Inspection
Checklist, which will be repaired at the discretion of the Department of General Services. Other items
were noted and will be corrected accordingly. Under section 2 (e) 4 of the Interior Appearance, there
are items stored on top of the lockers in the men’s locker room. A briefing item will be generated that
will address this issue. Under section 2 (g) 3 of the Interior Appearance, posted items do not have a
removal date. Likewise, a briefing item will be generated in order to implement a system for consistent

purging.

[ Commander’s Response: [X] Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

I concur with the inspector’s findings.

CHP 680A (Rev. 02-08) OPi 010



STATE OF CALIFORNIA Command: Division: Chapter:

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Altad South 4
COMMAND INSPECTION PROGRAM [/ 12%ena . TRIEE
EXCEPTIONS DOCUMENT A. Primeaux

Page 2 of 2

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

The commander will ensure that briefing items are generated that will address the need for the removal
of items on top of the lockers and also institute a new system of purging out-dated postings from the
bulletin boards.

Required Action

Corrective Action Plan/Timeline

The corrective action plan/ timeline will be 30 days from the date of this evaluation. Officers will be
directed to remove items from atop of their lockers and maintain the cleanliness of the locker room. The
new system of purging out-dated material from the bulletin boards will be implemented.

Z )
[_] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. é\ /c) == 9 g o ?ﬂ'

(See HPM 9.1, Chapter 8 for appeal procedures.) : -
INS R'§ SIGNATURE DATE

e % ]O = 3' S ﬁ

(] Reviewer discussed this report with REVIE Z’i@GNA’f RE DATE
employee / P T
[#Concur [] Do not concur \ (o~ 2e el
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL g‘émoma"d: g"‘s“’t';; Zhapte“
COMMAND INSPECTION PROGRAM S oy oLmhem i
EXCEPTIONS DOCUMENT R. Headden, Sgt. #10267 10052003

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
] Division Level [X] Command Level gn:(ﬁﬁsctlon:
. . ] Attachments Included
[0 Executive Office Level
Forward to:

Follow-up Required:

X No

Chapter Inspection:

Due Date: 10/12/2009

[1Yes

Inspector's Comments Regarding Innovative Practices:

| Command Suggestions for Statewide Improvement:

| Inspector’s Findings:

Use and Adequacy of Facility:
The Santa Fe Springs has long outgrown the available square footage of the current facility. Al
available space is currently maximized.

The Santa Fe Springs Area is currently budgeted for replacement. Facilities Section is currently working
on locating a suitable location for the construction of a new facility.

| Commander's Response: [X] Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)
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Required Action

Corrective Action Plan/Timeline

CHP 680A (Rev. 02-09) OPI 010

[_] Employee would like to discuss this report with COMM ER'§[SIGNATURE DATE
the reviewer. L\-f—/ 10/12/2009
(See HPM 9.1, Chapter 8 for appeal procedures.)
INSF‘EQT R’2 8IGNATURE DATE
10/09/2
%’/é’/(?@/&é) 0/09/2009
[] Reviewer discussed this report with REVIEWER’S SIGNATURE DATE
employee / V4 o
L4 Concur ] Do not concur A% ) / C?A 2/6%




STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA PIVISION —
AREA MANAGEMENT EVALUATION Santa Fe Springs Southern 550
FACILITY MAINTENANCE AND SECURITY EVALUATED BY DATE

CHP 453D (Rev. 5-06) OPI 009 R. Headden, Sgt. #10267 10/09/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
Formal Evaluation [] Informal Evaluation 10/12/9@]9
FOLLOW-UP REQUIRED [ Correction Report COMWE:7 DATE
Yes No lk_/p
BY 10/12/2009
1. USE AND ADEQUACY OF FACILITY EVALUATED i ACTION REQUIRED CORRECTED
10/09/2009
a. s the facility adequate? [JYes No
(1) Have steps been taken to modify or replace the current facility? Yes [JNo
(a) If aleased building, is the owner abiding by the terms of the lease agreement? (Yes [INo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes [ONo
(a) Is storage space used effectively? [Yes No
(b) s lighting adequate? [JYes No
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [JNo
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [No
EVALUATED ACTION REQUIRED CORRECTED
2. INTERIOR APPEARANCE 10/09/2009
a. What is the condition of the floors, walls, ceiling, hallways, and counter tops?
(1) s interior lighting adequate? Yes [No
(2) If leased, have needed repairs been coordinated with Facilities Section? [(dYes [No
(3) Are the duties of the janitor defined and clearly understood? Yes [INo
(a) Is the janitor fully aware of the supplies available through the requisition process? Yes [INo
b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [JNo
c. Does the layout and equipment in specialized office areas meet the needs of each specialized function? Yes [JNo
d. Does the layout of the restrooms meet the needs of all employees, including those with disabilities? Yes [INo
e. Is there sufficient space available in both the men's and women's locker rooms? [1Yes No
(1) Can several officers comfortably change clothes at the same time? Yes [JNo
(2) Is there enough space for both personal lockers and equipment lockers? Yes [JNo
(3) Are there full length mirrors? Yes [JNo
(4) Are they clean and odor free, with adequate ventilation? Yes [INo
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STATE OF CALIFORNIA
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AREA MANAGEMENT EVALUATION

FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. §-06) OPI 009

(5) Are lockers in good condition, with names posted on them? Yes [JNo
f. Does the employee's room have adequate cabinets and electrical outlets? Yes [No
(1) Are appliances in good working order? Yes [INo
g. Are bulletin boards sufficient for Area needs? Yes [INo
(1) Are they neat and orderly? Yes [JNo
(2) Is there a system for purging old information? Yes [JNo
(3) Do posted items have a removal date? Yes [1No
(4) Are bulletin boards in good condition? Yes [JNo
h. When was the last inventory of items stored inside the facility? (October 9, 2009)
(1) Are items arranged in a logical manner? Yes [No
(2) Are there surplus items that should be returned to Supply Services? [dYes No

(3) What security is provided after normal business hours? The facility is locked, unneccesary lighting is turned off. Supervisors and

Officers routinely check the facilities external entrances during "non-business" hours.

EVALUATED

3. EXTERIOR APPEARANCE 10/09/2009

ACTION REQUIRED

CORRECTED

a. Overall, what is the general appearance of the exterior of the facility? The exterior of the facility is clean and clear of any obstructions.

The lighting is adequate and no discrepancies were noted.

b. Are all painted surfaces neat and clean, free of peeling paint? Yes [1No
c¢. Is the outside lighting adequate and in good repair? Yes [INo
d. Is the building clearly identified? Yes [JNo
€. Is the gas station clean and in good repair? Yes [No
(1) Does the gas station have a fire extinguisher readily available? Yes [No
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? Yes [INo
f. Is the paved parking area clean and in good condition? Yes [No
(1) Are parking lines clearly painted? Yes [JNo
(2) Is the violation clearance area for the public clearly marked? Yes [INo
(3) Is there disabled parking available? Yes [INo
(4) Is there a parking area designated for motorcycles? [JYes No
EVALUATED ACTION REQUIRED CORRECTED
4. AUXILIARY POWER 10/09/2009
a. Has the efficiency of the auxiliary power unit been tested? Yes [INo
b. Who knows how to start the unit should the self-starter fail? Sergeants, Janitor, Automotive Technicians
c. Are operating instructions posted and easy to understand? Yes [No
Destroy Previous Editions
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d. Isthere a notice posted identifying who to contact should the unit fail? Yes [No

e. Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? [OYes [No

f. How often is the fuel supply replenished? Monthly

(1) Atwhat level is it refilled? (Fuel loss due to use or evaporation is replaced monthly)

g. Are there adequate numbers of emergency power outlets? Yes [No
(1) Are they distinctively marked? Yes [JNo
5. EMPLOYEE PROTECTION AND FACILITY SECURITY iEBU;;ZE(E)’OQ ACTIONREQUIRED CORRECTER
a. Does Area have a written Emergency Action Plan? Yes [INo
b. Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [INo
(1) Does it have general facility security and building evacuation procedures? Yes [JNo
(2) Does the plan work? Yes []No
(3) Are there sufficient management controls? Yes []No
¢. Does the plan designate duties and responsibilities to specific employees? Yes [No
(1) Are both uniformed and nonuniformed employees included? Yes [JNo
(2) Are employees informed of their responsibilities? Yes [INo
(3) Has the commander taken all responsible steps available to provide security? Yes [INo

(4) Has the commander visited the facility after normal business hours to ensure security measures are
in place? Yes [INo

d. Does the plan address dispatcher security? OYes No

(1) How do Public Safety Dispatchers feel about the security provided? (Not applicable at this facility)

(2) Can dispatchers deal with the public without admitting them into the building? Yes No
(3) Should modifications be made to provide better security? OYes No
(a) Would intercoms improve security? [Yes No

(4) How often are two or more dispatchers on duty? (Not applicable)

(5) How often are supervisors or other personnel in the building after normal business hours?  Periodically throughout each shift and

at all shift changes.
(6) Are maximum safety and security measures taken within communications centers? Yes [INo
e. Has training been given for all types of emergency situations? Yes [JNo
(1) Have both uniformed and nonuniformed been given the training? Yes [No

Destroy Previous Editions
CHP 453D (Rev. 5-06) Page 3 of 4 ©c453d506.pdf



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OPI 009

(2) Does the training include building evacuation procedures? Yes [INo

(3) Do all employees know where fire extinguisher and first aid kits are located? Yes [INo

(a) Do they know how to use them? Yes [INo

(4) Have all employees read the Emergency Action Plan? Yes [No

(a) Do they know where it's located? Yes [INo

f. Does the building contain asbestos? Yes [JNo
(1) Are employees given a copy of the annual asbestos report to read? Yes [INo

(2) Are new employees notified of the presence of asbestos within 15 days of reporting to work? Yes [INo

(3) Is a copy of the notice posted on the employee or occupational safety bulletin board? Yes [INo

(4) Do employees know what to do if they encounter asbestos in the building? Yes [INo

g. Are fire extinguishers provided and serviced as required by the California Administrative Code? Yes [JNo
(1) Are first aid kits provided as required by the State Administrative Manual? Yes [INo

(2) Is STD 621, Notice to State Employees, posted and up to date? Yes []No

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.? (Fire extingquishers are

inspected quarterly and maintained as necessary.)

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [No
(1) Have changes or updates been sent to the implementing agency? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
6. SAFETY INSPECTION 10/09/2009
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [INo
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [INo
¢. What improvements have been made by the commander as a result of the most recent inspection? None
(1) If recommendations required budgeting, have items been put into the budget suspense file? Yes [INo
d. Has the size of the operation outgrown the facility? Yes [JINo

(1) If so, what remedial action has been taken? (Currently the Area is in the Budget cycle for facility replacement)

Destroy Previous Editions
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Department of California Highway Patrol b SlSen iskiiadd

AREA MANAGEMENT EVALUATION Castaic Southern 541
Chapter 4 Enforcement
FACILITY MAINTENANCE AND SECURITY Facility

Evaluated By Sgt. Morrison, #11408 Date 09/30/09

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the
information can be placed in the Summary Statement. The Summary Statement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Summary can be handwritten if desired.

Type of Evaluation
(] Formal X Informal Suspense Date
Follow-up Required Correction Report e ;
&Yes pl:lilo E p / -""J'-x‘-’_ _L //‘j"é/é!?
- Commander's Review Date
1. USE AND ADEQUACY OF FACILITY Evaluated Action Required | Corrected
X O [
a. s the facility adequate? (Refer to comments) []Yes [X No
(1) Have steps been taken to modify or replace the current facility? X Yes [1No

(a) If leased building, is owner abiding by the terms of the lease agreement? NJA [ JYes [1No

(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture

and equipment? X Yes [INo
(a) Is storage space used effectively? X Yes []No
(b) Is lighting adequate? XlYes [No
(c) Are there provisions for prompt repair of the facility (plumbing, heating)? [Jyes [X No
(Refer to comments)
(d) Does the interior of the facility have a neat, businesslike appearance? XYes [INo
2. INTERIOR APPEARANCE Evaluated !ion Required Cllzolrrected

a. What is the condition of the floors, walls, ceiling, hallways, and counter tops?

(The Area’s floors and counter tops are in poor condition and need to be replaced).

(1) Is interior lighting adequate? X Yes [No

(2) If leased, have needed repairs been coordinated with Facilities Section? NJA [ ]Yes [ No

(3) Are the duties of the janitor defined and clearly understood? (Outside Contract) [X] Yes [ ] No

(a) Is the janitor aware of the supplies available through requisition process? X Yes [No

b. Is the layout of the general office areas appropriate for the assigned personnel
or classification? (Refer to comments) [ Yes [X] No

¢. Does the layout and equipment in specialized office areas meet the needs of each
specialized function? X Yes [INo

d. Does the layout of the restrooms meet the needs of all employees, including those
with disabilities? (Refer to comments) [ | Yes [XI No

CHP 453D (Rev 1-96) Page 1



AREA MANAGEMENT EVALUATION
Chapter 4
FACILITY MAINTENANCE AND SECURITY

e. Is there sufficient space available in both the men's and women's locker rooms? [ ]Yes [X] No

(1) Can several officers comfortably change clothes at the same time? X Yes [INo
(2) s there enough space for both personal lockers and equipment lockers? [Jyes [XINo
(3) Are there full length mirrors? X Yes [INo
(4) Are they clean and odor free, with adequate ventilation? X Yes [INo
(5) Are lockers in good condition, with names posted on them? X Yes [INo
f. Does the employee's room have adequate cabinets and electrical outlets? X Yes []No
(1) Are appliances in good working order? X Yes [INo
g. Are bulletin boards sufficient for Area needs? X Yes []No
(1) Are they neat and orderly? X Yes [No
(2) Is there a system for purging old information? XYes [INo
(3) Do posted items have a removal date? Xl Yes [1No
(4) Are bulletin boards in good condition? X Yes []No
h. When was the last inventory of items stored inside the facility? (Sept/2009) []Yes []No
(1) Are items arranged in a logical manner? X Yes [INo
(2) Are there surplus items that should be returned to Supply Services? [(JYes [X No

(3) What security is provided after normal business hours?

(This facility is staffed 24/7 by Sworn personnel 365 days per years)

3. EXTERIOR APPEARANCE Evaluated Action Required Corrected
[l 34 ]
a. Overall, what is the general appearance of the exterior of the facility? (Neat & Clean)
b. Are all painted surfaces neat and clean, free of peeling paint? (Recently painted) [X] Yes [ No
c. Is the outside lighting adequate and in good repair? (Refer to comments) [ | Yes [X] No
d. Isthe building clearly identified? X Yes [1No
e. Isthe gas station clean and in good repair? N/A [JYes []No
(1) Does the gas station have a fire extinguisher readily available? N/A [JYes [1No
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut
off switches operating properly? N/A [JYes []No
f. Is the paved parking area clean and in good condition? (Refer to comments) [ ] Yes [X] No
(1) Are parking lines clearly painted? (Recently painted) X] Yes [ ] No
(2) Is the violation clearance area for the public clearly marked? N/A [JYes []No
(3) Is there disabled parking available? X Yes []No
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Chapter 4
FACILITY MAINTENANCE AND SECURITY

(4) Is there a parking area designated for motorcycles? (NJA) [(JYes [1No
4. AUXILIARY POWER Evaluated Action Required Corrected
X [ ]
a. Has the efficiency of the auxiliary power unit been tested? M Yes [No
b. Who knows how to start the unit should the self starter fail? (Admin. Asst. & Sgts)[X] Yes [ ] No
c. Are operating instructions posted and easy to understand? X Yes [No
d. Isthere a notice posted identifying who to contact should the unit fail? Yes [JNo
e. Does log show Area personnel and Facilities Section have done weekly testing? X Yes [ No
f. How often is the fuel supply replenished? (Rarely used — Checked monthly)
(1) Atwhat levelis it refilled? (N/A)
g. Are there an adequate number of emergency power outlets? X Yes [No
(1) Are they distinctively marked? X Yes [INo
5. EMPLOYEE PROTECTION AND Evaluated Action Required Corrected
FACILITY SECURITY ] X ]
a. Does Area have a written Emergency Action Plan? XYes [1No
b. Procedures for safeguarding employees during all types of emergencies? X Yes [1No
(1) Does it have general facility security and building evacuation procedures? X Yes [JNo
(2) Does the Plan work? X Yes [No
(3) Are there sufficient management controls? X Yes []No
c. Does the Plan designate duties and responsibilities to specific employees? Xl Yes [1No
(1) Are both uniformed and nonuniformed employees included? Xl Yes [1No
(2) Are employees informed of their responsibilities? Yes []No
(3) Has the commander taken all reasonable steps available to provide security? Yes []No
(4) Has the commander visited the facility after normal business hours to ensure security
measures are in place? Yes []No
d. Does the Plan address dispatcher security? [1yes X No
(1) How do Communication Operators feel about the security provided? (N/JA) [(JYes [1No
(2) Can Communication Operators deal with the public without admitting
them into the building? (N/A) [(JYes [INo
(3) Should modifications be made to provide better security? (Refer to comments) [X] Yes [ ] No
(a) Would intercoms improve security? (Already installed — in use) [X] Yes [ No
(4) How often are two or more Communication Operators on duty? (N/A)

CHP 453D (Rev 1-96)
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(5) How often are supervisors or other personnel in the building after normal business hours? (24/5)

(6) Are maximum safety and security measures taken within dispatch centers? (NJA) (1 Yes [ No

e. Has training been given for all types of emergency situations? Yes []No
(1) Have both uniformed and nonuniformed been given the training? X Yes []No
(2) Does the training include building evacuation procedures? X Yes [INo
(3) Do all employees know where fire extinguisher and first aid kits are located? X Yes [No
(a) Do they know how to use them? X Yes [No
(4) Have all employees read the Emergency Action Plan? X Yes []No
(a) Do they know where its located? X Yes []No
f. Does the building contain asbestos? [JYes [XNo
(1) Are employees given a copy of the annual asbestos report to read? (N/A) [(1Yes []No
(2) Are new employees notified of the presence of asbestos within 15 days of
reporting to work? (N/A)[JYes []No

(3) Is the Notice posted on the Employee or Occupational Safety bulletin board?(N/A) []Yes [ 1 No

(4) Do employees know what to do if they encounter asbestos in the building? (N/A) []1Yes [1No

g. Are fire extinguishers provided and serviced as required by CAC? X Yes [INo
(1) Are first aid kits provided as required by SAM? Yes [No
(2) |s Standard Form 621 posted and up to date? XYes [INo

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler
systems, etc.? (N/A)

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency

as required? X Yes [1No
(1) Have changes or updates been sent to the implementing agency? X Yes [1No
6. SAFETY INSPECTION Evaluated Action Required Corrected
X ] ]
a. Has a facility safety inspection been conducted by the Area Occupational Safety
Committee as required by HPM 10.67 X Yes [1No
b. Has the 113A been completed? X Yes [1No

¢. What improvements have been made by the commander as a result of the most recent inspection?

1). All interior lighting has been repaired. 2). All old wiring under scale head has been identified and

removed. 3). All trees have been trimmed back along fence line and brush cleared. 4). The entire

facility has been re-striped with reflective material. 5). The Commander is continuing to pursue various
avenues in which to upgrade the facility, to include new security cameras and outside lighting.
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Chapter 4
FACILITY MAINTENANCE AND SECURITY

(1) If recommendations required budgeting, have items been put into the budget
suspense file? Xl Yes []No

d. Has the size of the operation outgrown the facility? X Yes [INo

(1) If so, what remedial action has been taken?

Per Caltrans — the facility was scheduled for a complete remodeling in 1999, however, due

to budget constraints this date has been pushed back indefinately.

COMMENTS
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INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the Corrective Action Plan Included

] Division Level Command Level | Inspection:
[] Attachments Included
[] Executive Office Level

Follow-up Required: Forward to:

[] Yes [ No Due Date:

Chapter Inspection: 4

Inspector's Comments Regarding Innovative Practices:
The Area Commander is continuing to pursue various avenues in which to upgrade the facility, to
include new security cameras and outside lighting.

| Command Suggestions for Statewide Improvement: |
None.

| Inspector’s Findings: |
1. USE AND ADEQUACY OF FACILITY
The Castaic Enforcement Facility was built in 1964. Since that time, there have
been three upgrades to the property. The first occurred in 1985, when
the scale house office area was expanded and remodeled. The second was in
1993. It was at this time that the facility became an individual command separate
from the Newhall Area. As a temporary solution, a modular trailer was placed
adjacent to the scale house to be utilized by managerial and clerical staff. This
upgrade was to last no longer than 10 years. The third upgrade occurred in 1994,
when the scale house building was expanded to include a kitchen, storage area,
and two locker rooms, with restroom and shower facilities included.

Since that time, there has been a significant increase in the amount of commercial
traffic utilizing the [-5 freeway adjacent to the Facility. As such, the Castaic
Enforcement Facility is now one of the busiest commercial facilities in the

State with respect to the volume of commercial vehicles it regulates. Statistics
reveal that approximately 7, 000 to 8,000 trucks are directed through the Facility
cach day. Unfortunately, while many other commercial facilities throughout the
State have been renovated and/or re-built; the plans to completely modernize
and/or renovate the Castaic Enforcement Facility have not been realized due to
consistent budget constraints over the past several years.
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CONTINUED:

In August of 2005, the State Department of Transportation (Caltrans) performed

a bi-annual review of the Castaic Enforcement Facility. Of notable concern was
their assessment of the scale house itself. The control box is in a state of disrepair
and the changeable message sign which directs commercial operators into the
facility needs to be replaced and upgraded with a new CMS sign.

While there are provisions in place for the prompt repair of the Facility, the
original plumbing system (built with galvanized piping) was installed 42 years
ago. Itis supplying rust filled water and underground leaks are often detected and
repaired at significant cost to the State.

The concrete traffic lanes which run the entire length of the Facility including the
entrance and exit areas just north and south of the Facility have not been repaired

since 1987. Currently there are 210 concrete slabs in need of repair or replacement. This
accounts for over half of all concrete slabs in the Facility.

2. INTERIOR APPEARANCE
The Facility’s interior was repainted in December of 2006. The vinyl floor tiles and counter tops are
routinely cleaned; however, they are beyond their useful life and need replacing. We have submitted
proposals for floor replacement through Facilities Section for the past three years, but we have not been
granted a contract. We have not been granted a contract as of yet.

Due to the addition of sworn and non-sworn personnel assigned to the Facility after its original construction
the scale house interior is no longer sufficient to fully accommodate their needs. This becomes particularly
evident at each shift change when up to 20 employees are occupying the limited work space within the
scale house interior. The Castaic Enforcement Facility currently has 37 full time employees assigned to the
command. It also provides office space, locker room space and parking for an additional 6, full time,
employees assigned to the Southern Division Commercial Unit. As a result, the female restroom/locker
room inside the inspection facility has been converted for use by the male employees. Therefore, it is
necessary for the 2 female clerical employees, 2 female inspectors and 1 female Division sergeant to utilize
the restroom located within the administrative trailer adjacent to the Inspection Facility. This restroom also
serves as a locker room for the 2 female inspectors and the 1 female sergeant. Any future assignment of
female personnel will require immediate action to appropriately accommodate their needs.

3. EXTERIOR APPEARANCE
The lighting in the facility parking lot is insufficient. This is an item of safety for the employees inspecting
and certifying commercial vehicles around the fringes of the Facility. There is a need to install new light
standards on the north end of the Facility as well as additional flood lighting which could be mounted on
the existing inspection building. The paved parking area is in poor condition and cracked in several places.
It is in need of repair and crack sealing.
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5. EMPLOYEE PROTECTION AND FACILITY SECURITY.
The Area has a written Emergency Action Plan, in a clearly marked red binder, located in the bookcase, in
the hallway next to the Sergeant’s door. The plan contains the necessary information needed in case of an
emergency. The training binder contains a CHP 712, (Employee Emergency Action Plan Review) for each
employee, which is updated annually when the plan is reviewed. It should be noted that the facility’s
camera and monitoring system are outdated and in poor condition. While they are still functional, they
serve as a minimal protection and have no ability to capture images for review. This entire system is
scheduled to be replaced in the 2010/2011 fiscal year.

| Commander’s Response: [] Concur or [ Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

e uired Action

Corrective Action Plan/Timeline

The issues identified in the aforementioned “Inspector’s Findings” will be addressed with a Caltrans
“Minor Project” using funds captured for the 2010/2011 fiscal year.

[_] Employee would like to discuss this report with COMMANDER'S SIGNATURE=> DATE
the reviewer. —_— Y s o
(See HPM 9.1, Chapter 8 for appeal procedures.) |—" < =~ <= /O / éf’/ )7
INSPECTOR'’S SIGNATURE DATE :

T2 F %} ez &’(77&//&’3' AT/EC?AG'é//(77

[ ] Reviewer discussed this report with REVIEWER'S 5|GNATURE

employee )<
El/éloncur [] Do not concur (A4~ ,_.»_\ﬂ._._..»u, Lta,
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STATE OF CALIFORNIA N
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA GI/RION UMBER

AREA MANAGEMENT EVALUATION South Los Angeles Southern _ 530 B
FACILITY MAINTENANCE AND SECURITY EVALUATED BY AL

CHP 453D (Rev. 5-08) OP! 009 | Sergcgng_l . Adkins 09/24/2009 -

INSTRUCTIONS Indicate items reviewed by placing a check in the “Evaluated"” box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

“TYPE OF EVALUATION ~ [sUSPENSE DATE N
(] Formal Evaluation Informal Evaluation 09/25/2009
FOLLOW-UP REQUIRED [ Gorrection Report COMMANDER'S REVIEW / DATE
I Yes No 7 (’/ &
BY 7 A 09/25/2009
EVALUATED ACTIONREQUIRED | CORRECTED
1. USE AND ADEQUACY OF FACILITY X
a. Is the facility adequate? [JYes No
(1) Have steps been taken to mod|fy or replace the current facmty'? Yes [No
(a) Ifa Ieased building, is the owner abiding by the terms of the Iease agreement'? [OYes [No
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and equipment? Yes [ ]No
(a) Is storage space used effectively? Yes [INo
(b) Is lighting adequate? Yes [No
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [INo
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [INo
S pm— EVALUATED ACTION REQUIRED CORRECTED )
2. INTERIOR APPEARANCE X
—_— = —=~= —l

a. What is the condition of the floors, walls, ceiling, haIIways and counter tops? Tile floors throughout the facility show significant signs

of wear mcludmg chlppmg, gouging and lifting corners. Carpeted areas of the facility are a]so well worn. The walls, ceilings and

hallways are clean and freshly painted. Counter tops in the break room, rest rooms and women's locker room have chlpped edges

(1) Is interior Ilghtlng adequate? . Yes [INo
o _(2)- If Ie‘ased. have neede;epairs been coordinated with Facilities Section? - DYes l:IHNo
o (3) Are the duties of the janitor defined and clearly understood; o Yes -[:I—No
o (a) s the janitor fully aware of the supplies available through the requisition process? Yes [JNo

: b. Is the layout of the general office areas appropriate for the assigned personnel or classification? Yes [JNo o
c _ Doe:the Iayout and equipment in speCIahzed office areas meet the needs of each spemallz;i functlon'7 N Yes |_]T\lo
d. Does the layout of t_r;;r_es_treeﬁs_n?e-et the ne-eds_ ef_ai er;ployees |nclud|ng those with dlsabllmes? Yes [JNo
e s there_suffment space_eva|lable in b_oth the_men 's and women's locker rooms? _ - [JYes No
(1) C;an s;veral ofrcers coref‘o;t_ebl_y_ehan_ge_elothes_aﬁe_same time? | - Yes [INo

-(2) _Ismtr;:e e_nough space for both personal lockers and equipment lockers? [IYes E_ o

o _(3) Are there full length mirrors? Yes [1No N
o (; Are_tr; clean and odor free,_wia adequate ventilation? Yes [ N_o _

Destroy Prewous Edmons
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(5) Are lockers in good condition, with names posted on them? COyes [v] No
_ f. Does the employee's room have adequate cabinets and electrical outlets? Yes [j r:lo—

) (1) Are appliances in good working order? Yes [JNo

g. Are bullemoards sufficient for Area needs?_ o Yes [ No_
o (1) Are they neat and orderly? - ) o | _Y;s _[] No
(2) Is tr;re_a_ syst;m_for_pu_rgrngola |nforma;|on'7 Yes i [ONo
(3) Do_po;d |te_m_s h_ave_a re_mo:/al_ (;ate’? . - _ (JYes No

_ (4) Are bulletin boards in goo?céndﬂron"ﬁ - o B ___ Yes |:TNO_

h.  When was the last inventory of items stored inside the facility? September 2009

(1) Are items arranged in a logical manner? Yes [INo

(2) Are there surplus items that should be returned to Supply Services? (OYes [¥INo

(3) What security is prowded after normal business hours? The gates and doors are Secured by a keypad lockmg systems.

JevaLuaten | acTiON REQUIRED CORRECTED
3. EXTERIOR APPEARANCE X '

a. Overall, what is the general appearance of the exterior of the facility? Neat, clean and conforms to the commercial office area in which

it is located.
b.l —Are all painted surfaces neat and clean, free of peeling paint? ) Yes [No
c. Is the outside lighting adequate and in good repair? - Yes 5\10_ i
_d. I:he bundrng clea-rgld;n;f_e‘c;’?_ - ;es_ : D_No_—
e. Isthe gas_stati;ﬂean;rd in go_od repair? o o Yes [INo o
o _(1_) Does the gas station have a fire extlngursh_er_readlly‘a:a-llhabrw a Yes []_N; .

(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off swnches

operating properly? Yes I] No
f. Is the paved parking area clean and in good condition? - . - gs_ D_N_o
(1) Ar_e parking lines clearly painted? Yes [] II)_

(2)‘ Ee violation clearance area for the public clearly marked? Yes [El_Na o
B (3) Ist?ar;sabled_parking available? Yes [JNo
(4) IsEer; a_;arkga; des;gn_ated for motorcycles? - Yes [JNo

4. AUXILIARY POWER EVALUATED % ACTION REQUIRED CORRECTED B
a. Has the effciency of the auxiliary power unit been tested? Yes [INo

b Who knows how to start the unit should the self—starter fail? Sergeants and maintenance personnel.

c. Are operatlng instructions posted and easy to understand? Yes [JNo

Destroy Previous Editions
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d. Is there a notice posted identifying who to contact should the unit fail? Yes [JNo

e Does the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [JNo

f. How often is the fuel supply replenished? Twice a year when the level gets down to 50% (600 gallons).

(1) Atwhat level is it refilled? At the 50% mark (600 gallons).

g. Are there adequate numbers of emergency power outlets? Yes [ No_
B (1 )_A; they distinctively marked? Yes [INo
5. EMPLOYEE PROTECTION AND FACILITY SECURITY aReTee X [T ECORRECTED -
a. Does Area have a written Emergency Action Plan? N o \; : l_:];lo
b: Does the plan have procedures for safeguarding employees during all types of emergencies? Yes [INo
(1 D_oes it_h_ave gejne;a.l-gity securi-ty_ar;d_buiIdi_ng_;vacuation}oced_ures? Y.e:s - [JNo
(2) boes ;he pl_an work? - - - - Yes B [i_ri)
) (3) Are there sufficient management controls? - Yes [ N:_
c. Does the plan designate duties and responsibilities to specific employees? o Yes [JNo .
(1) Are both uniformed and nonuniformed employees included? - _ Y;sl . [(JNo
(2) Are employees informed of their responsibiities? DYes [INo
(3) Has the cor;ma_nder taken all r_es;;onsibgété_;;s available to provide_securit_y_? o - _ Ye:sh O No_
(4) Has the comm_aﬁder visited the facility after normal business hours to ensure security measures are B
in place? Yes [No
-d. Boes the plar;dd;ss-_di;at-c!.w;r—security? - - [l;e; ) __No _
. (1) _H_c);v do Public Safety Dispatchers feel about the security provided? . - |
| (2) C.:ar; cljliép;tchers deal_w&h the public without admitting them into the building? . | Ye.; i [INo .
- (3) Should modifications be made to prO\Zde better_;ecurity? - [Oyes [No
o (a) Would intercoms impr:)v;e_sécurity? - - O Yes _D_NO_
(4) ;;w o-f-té-n-are Mo or mo.re d;stI)atch_ers or;.dult.y? | - -
(5)_ How often are supervisors or other personnel in the building after normal business hours? ; )
(6) Are maximum safety and security measures taken within communications centers? OYes O No_
e. Has training been given for all types of emergency situations? - Yes []No
(1) Have both uniformed and nonuniformed been given the training? Yes []-I\E -
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(2) Does the training include building evacuation procedures? N - . Yes 1 No
- ? Do all er_r;pk;yees know where fire extinguisher and first aid kits are IocaIed’? - o [v] Yes D No
(a) Do they know how to use them? - Yes l:l No
(4) Have all employees read the Emergency Action Plan? Yes [ No
- _(a) Do they know where it's Iocated'7 Yes [INo
) f. D(;ta-s—th_é_bL‘Jd;\g ::ontaln asbestos? ) - _Ii] Y:s No
(1) Are_employees given a copy of the annual asbestos report to read? [OYes [INo
(2) Are;ﬁéw employee; notlfed of-th-e pre_se_nce of asbestos W|th|n 15 days of reportmg to work? [dYes [JNo
_ (3) Is a copy of the notice posted on the employee or occupatlo_nal safety bulletin board'7 o [(OYes [No
(4) Do employees know what to do if they encounter asbestos in the building? O Yés O No
g. Are fire extinguishers provided and serviced as required by the California Administrative Code? - Yes [JNo
_ (1) Are frst;d kits provnded as required by the State Administrative Manual? Yes [No B
(2) -Is_ST_D 6; Notice to State Em_ployees posted and up to date? - . Yes D No _

(3) What is the condltlon of other emergency equipment such as fire hoses sprinkler systems etc ? [n good workmg order

h. Istherea Hazardous Materials Busmess Plan on fle W|th the local |mplement|ng agency as requ|red7 Yes D No

(1) Have changes or updates been sent to the implementing agency? [/] Yes [I No

_' EVALUATED ACTION REGUIRED | CORRECTED
6. SAFETY INSPECTION X |

a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupatlonal Safety Manual? Yes [INo

b. Has the CHP 113A, Safety Inspection Checklist, been completed" - Yes [INo

c. What improvements have been made by the commander as a result of the most recent |nspect|on'? Light bulbs have been replaced and

a defective chalr in clerical has been replaced/repalred

(1) If recommendations required budgeting, have items been put into the budget suspense file? [JYes [JNo

d. Has the size of the operation outgrown the facility? Yes [JNo

(1) If so, what remedial action has been taken? Several interior walls have been moved over the life of the facmty in order to adjust

individual room size to accommodate I needs
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DEPARTVENT OF CALIFORNIA HIGHWAY PATROL g%mf)ma"d: g\gs&?t?;ern Zhapte"
COMMAND INSPECTION PROGRAM Inspected by: Date: 06/19/2009
EXCEPTIONS DOCUMENT Lieutenant H. Currie

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxés as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included

[] Division Level [{ Command Level inspection: 2

Oe tive Office Level [] Attachments Included
xecutive Office Leve

Follow-up Required:

] Yes X No

Forward to: Southern
Division

Due Date: 10/10/09

Chapter Inspection: Facilit

Inspector’'s Comments Regarding Innovative Practices:

The Command solicits suggestions from all employees, regardless of rank or classification, on
innovative ways to conserve energy and resources.

Izgomqnq Suggestions for Statewide Improvement:

None.

| Inspector's Findings: |

The focus of the inspection included Cal OSHA compliance, permits, regulations, maintenance, repairs,
and electrical use. As a precautionary measure, the Area requested the Department of Industrial
Relations, Cal OSHA Consultation Service, to conduct an inspection of the facility. On July 31, 2009,
Ms. Jean Golestaneh conducted an inspection of the Area. Accordingly, all issues identified during the
inspection have been rectified.

I Commander’'s Response: [X] Concur or [_] Do Not Concur (Do Not Concur shall document basis for response) I

CHP 680A (Rev. 02-09) OPI1010



STEQLIER%ER?TL ”O:E%QISFORNIA HIGHWAY PATROL g%msma”d: g\gsllﬁt?w = zhapte"
COMMAND INSPECTION PROGRAM Inspected by: Date: 06/19/2009
EXCEPTIONS DOCUMENT Lieutenant H. Currie

Page 2 of 2

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

N/A

Required Action - None

Corrective Action Plan/Timeline — N/A

] Employee would like to discuss this report with COPHMA FS SIGNATURE DATE
the reviewer. £ e
(See HPM 9.1, Chapter 8 for appeal procedures.) [ __,/Lf - vz, /U -0J71- 4 9
INSPECTOR'S [GNATURE DATE
M ___Lr- /0 ~07-05
(] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE '
mployee }\/ﬁ M
Concur [ Do not concur N

|
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL MEA DIVISION i”""‘*“"
AREA MANAGEMENT EVALUATION 535 Southern [
FACILITY MAINTENANCE AND SECURITY EVALUATEDBY DATE

CHP 453D (Rev. 5-06) OP] 009 Lieutenant H. Currie, 1D #12048 |06!19r‘2009

INSTRUCTIONS Indicate items rewewed by placmg a check in the "Evaluated" box and/or the "Actlon Requlred" box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencnl and the Supplement can be handwritten if deswed
TYPE OF EVALUATION SUSPENSE DATE )

[J Formal Evaluation . Informal Evaluatlon 07/17/2009

~JontE

FOLLOW.UP REQUIRED Clcensdtion Repo ﬂ COMMAN
o W e ML _tr Fon | 110006
1. USE AND ADEQUACY OF FACILITY VALUATED ACTION REQUIRED iCORRECIED
;‘ is_the-}e‘elllty ade_quate? - . _ : Yes [JNo
(1) Have steps been taken to modlfy_or ree_lace the current facmty? - - - ) OYes No
(a) If aleased bunldmg is the owner abldlng by the terms of the Iease agreement'? [Dyes [No
. (2) Is a safe, pleasant effctent envnro_n_r_ne_nt created by the arrangement of furnlture and E_;].ljl_lpment? - Yes [ JNo
(a) Is storage space used effect_l\‘/‘egl’? o o Yes - D No
“_(b) Is Ilghhn; adequate’; R a S - : Yes [ INo
T .(c_) _Ar_e?{ere prowe'le_hs for the p_romp_t repalr of the facility (pIL;t;r;g heatlng ;.c ‘)‘? o [v]Yes I:] No
(d) De'e_svthe |n-te'r|or of the facmty have a neat_t:us;e_s_sllke ;F_);arance? S * E;es [(JNo _
iy N T T |evawatep T |acTIONREQUIRED | |CORRECTED

2. INTERIOR APPEARANCE

a. What is the condition of the floors, walls, ce|||ng, hallways and countertops?

(1) Is |nter|or hghhng adequale? . Yes [JNo
(2) Ifleased have needed rep_alrs beeh cc;oah;ed with F_acﬂ-lt_le_s. éect|on7 . Ovyes [INo
_ (3)_ Are the _ci-ies of the janitor defned and clearlvmi_ers_tood? - Yes [No
.(_a) Is the Janltor fuIIy awa"r_e of the supplies e;Jable through the r;ewsmon process’? - ) Yes [JNo
b. Isthe layout of the general ofﬂce areas approprlete for the asstgnegj personnel or classification? Yes [INo
¢. Does the Iayout and eehlpment in specialze_(-i office areas?neet the needs of each spemallzed functlon'7 o -Y-es [INo
d. Does the layout ofthe restroom_s meet‘h;heeds of all e;wp;;ees mcluc_i-m_g those with dlsabllrtles? Yes D_l\_lo |
e. Is there sufficient -s;;;a_\\-/allable |h_t;et-h'the men's a-r; v;r;n 's locker roems'? . \;es [ JNo
.(1) Cen several officers comfortably chahr_.:Je clothes at the_s-a'_me time? - _ . - Yes O No
(2) Is th;e enough space for_both personal_lockers and equ;erhent"k_)?ers.’; - . Yes- [JNo
(_3) Are t_here full Iength_mlrrors7 ------ o - o - : -. Yes [j No
(4y Are they clean a;c.i_t)d_or free, with adequate v_;;tﬂ;ohv - a - - Yes l:] No _
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OP1 009

(5) Are lockers in good condmon with names posted on them'? - . Yes [JNo
f. Does the employee 's room have ;dequate cabrnets and electnoal outlets? - - Yes [No
: (1) Are applrances |n _good working orde_r';_ _ S - o .Yes [ONo
g. Are bulletin boards sufficient for Area needs? - o R ) . Yes [dNo
(1) Arethey neet_and orderly';“ o - - o - Yes O No-
(2) Is there a system for;urgmg old |nformat|on’?_ _ o - — Yes [ONo
. 3) Do posted ne;s have a ren;vgl date? - . " - E]--Y_es - I:lo

' (4) Are bulletin boardeiln.;ood condition? - o - o - Yes" ..I-j_No_ _

h. When was the last |nventory of items stored |n5|de the faclhty?

(1} Are items arranged in a logical manner" ¥lYes [INo

(2) Are there surplus |tems that should be returned to Supply Services? D Yes [/]No

(3) What security is provlded after normal business hours? All doors are lock with keys avallablc to supervisory porsonnel only.

3. EXTERIOR APPEARANCE

— I

a. OveraII what is the general appearanoe of the exterior of the fa0|||ty?

|evaLuaTen ACTION REQUIRED "[CoRRECTED

b. Areall parnted surfaces neat and clean, free of peellng parnt? . N . I- Yes [No
c. s the_out_ﬂde Irgh;-g-;_adequate_and in good re_p_a\;'? _ - Yes [JNo
d.. Is the bmldllgelearly lder:t.lf:ed? o o - - o S [@Yes [INo
e. Is the gas station clean and in good repalr'? - - o - .Yes [ONo
(1) Does the gas station have a fire extrnngsner read|l_y_e_va|lable7 o o B - . Yes | [:I No
(2) Are (he fuel dispenser, vapor recovery hose/no;zle air and water hoses, and shut off;wnches

operatmg properly’7 [dYes No

f. Is the paved parkmg area cl_ean and in good condltlon? | o Yes [JNo
(1) Are parking lines cIearIy parnted'7 - ) . o Yes“ [INo
(2) Is the violation clearance;r;: for the pubho clearl;marked-? - o - Yes [dNo

(3) ls.s;\ere d|s-;3|ve-d parkrn—g_a_v_a-llable?_ N o ) h - Yes [JNo
(4) Is there a parkmg area desrgnated for motorcy_cIES’7 - . i - a Yes [INo

- B - | Evaluaien ~ 7 TACTION REQUIRED

4, AUXILIARY POWER

a. Has the effcrency of the auxiliary power unit been tested? - Yes [JNo

b. Who knows how to start the unit should the self-starter fail?

c. Are operatlng lnstructrons posted and easy to understand? Yes [JNo

Deslroy Prevrous Edl!lons
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev 5-08) OPI 009

d. Is there a nofice posted |dent|fy|ng who to contact should the unit fall?

e. Does the Iog lndrcate Area personnet and Telecommunications Section have conducted weekly testmg'?

f, Howoften is the fuelsupply replenlshed? Quarterly

(1) At what level is it reﬂlled? Less than 10%

g. Are there adequate numbers of emergency power outlets?

(1) Are they dlstlnctrvely marked?

§. EMPLOYEE PROTECTION AND FACILITY SECURITY

a. Does Area have a written Emergency Action Plan?

EVALUATED ~ |ACTION REQUIRED

b Does the plan have procedures for safeguarding employees during all types of emergenCIes'?

(1) Does it have general facnlty security and burldlng evacuation procedures?

(2) Does the plan work?

(3) Are there suffcrent management controls’?

c. Does the plan desugnate duties and responsrbllltles to specrfc employees?

(1) Are both uniformed and nonumformed employees |nc|uded’7

(2) Are employees lnformed of their responsrblhtres?

(3) Has the commander taken all responslble steps avallable to provrde securlty?

(4) Has the commander V|3|ted the facility after normat business hours to ensure securlty measures are
in place'7

d, Does the plan address drspatcher secunty'?

(1) How do Publrc Safety Dlspatchers feel about the security provided? No dISpalchmg facrllty

(2) Can drspatchers deal with the publlo W|thout admrttlng them |nto the bwldrng"

(3) Should modifications be made to provide better secunty'?

(a) Would intercoms improve securlty?

(4) How often are two or more dispatchers on duty?

(5) How often are supervisors or other personnel in the building after normal busmess hours?

(6) Are maximum safety and securrty measures taken within commumcatrons centers?

e. Has training been given for all types of emergency srtuatlons?

(1) Have both uniformed and nonunlformed been given the training?
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA RIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OPI 009

(2) Does the fraining include burldmg evacuation procedures? a Yes [JNo

) (3) Do all employe_es know where t'-re_;dlngutsher and first aid klts are |ocated’? o ) o . Yes_ DNo
(a) Do they know how to use them? o ) Yes - C] No

(4) Have aI_I employees_read the Emergency_Actlon Plan'?_ - _ Yes [JNo
(a)_gthey know where |g_|;cate_d? - . " Yes [INo

f. Does the_bUIEn;contaln asbestos‘7 - o _ o _Ij Yes [JNo
(1) Are employees given a cop_y of the annual a_s_t;-est_os_report to read? o o - ) Yesm [JNo

(2) Are new employ_ees h-otlt"ed“c;t_he_presence of ashestos within 15 days o_fre_portlng to work’7 a . J Yesm [JNo

(3) Isa copy of the notice posted on the employee orocapatlon—al safeg bulletin board’; - R Ovyes [ONo

(4) Do employees know what to do if they encounter asbestos in the burldrng’? _ - D Yes [JNo

g. Arefire extlngurshers prowded-;nd serviced as_req_ured_by the Callfornla Admlmstratlve Code” Yes [No
(1) Are first ard kits provrded ; required by theaagAdmlnrstratrve Manual’? Yes [JNo
(2) Is STD 621, Notrce to State Employees posted and up to date? B - Yes [JNo

(3) What is the condltlon of other emergency equment such as fire hoses, spnnkler systems etc ? Tn good working condition,

h. Is there a Hazardous Materials Business Plan on file with the local |mplement|ng agency as reqU|red'7 . Yes I:J No
(1) Have changes or updates been sent to the |mplement|ng agency? O Yes [:l No
= = EVALUATED | AGTION REQUIRED CORREGTED
6. SAFETY INSPECTION T
a. Hasa facnlty safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupatronal Safety Manual? Yes [JNo
h. Has the CHP 113A, Safety lnspectlon Checkllst been completed? Yes [INo

c. What improvements have been made by the commander as a result of the most recent inspection?

(1) If recommendatlons requwed budgetlng have items been put into the budget suspense file? [OJYes [No

d. Has the size of the Operatnon outgrown the facility? [JYes No

(1) If so, what remedral action has been taken?
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STATE OF CALIFORNIA e = =
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA ’Talwsmn [[UMBER

AREA MANAGEMENT EVALUATION \Baldwin Park |Southern |525

FACILITY MAINTENANCE AND SECURITY | EVALUATED BY | DATE

CHP 453D (Rev. 5-06) OPI 009 [Offcer E. Lombard J09/28/2009 _

INSTRUCTIONS: Indicate items reviewed by pIacrng a check in the "Evaluated" box and/or the "Action Required” box. Ifthls
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencn and the Supplement can be handwritten if desrred

TYPE OF EVALUATION [ SUSPENSE DATE
[] Formal Evaluation Informal Evaluation 12/31/2009
FOLLOW-UP REQUIRED ' O] Correction R_eport - _.|CO_MMANDER'S REVIEW ‘DATE -
Yes []No
BY M. R. SHAW, Captain 110/23/2009
) " |EVALUATED [ACTION REQUIRED | CORRECTED -
1. USE AND ADEQUACY OF FACILITY Yes Yes JLong-term Rse )
a. Is the facility adequate? [JYes No
(1) Have steps been taken to modify or replace the current facmty’) Yes [INo
(a) If a leased building, is the owner abiding by the terms of the lease agreement'7 [(1Yes [JNo
(2) Is a safe, pleasant, efficient environment created by the arrangement of furniture and eqU|pment’7 []lYes No
(a) Is storage space used effectrvely’7 Yes [JNo
(b} Is lighting adequate’? [(JYes No
(c) Are there provisions for the prompt repair of the facility (plumbing, heating, etc.)? Yes [JNo
(d) Does the interior of the facility have a neat, businesslike appearance? Yes [INo
i EVALUATED " [acTioN REQUIRED “[CORRECTED
2. INTERIOR APPEARANCE Yes Yes Long-term —

a. Whatis the condition of the floors, walls, ceiling, hallways, and counter tops? In most places, the condition is minimally acceptable.

Due to the age of the facility, many upgrades/lmprovements are not feasible. Many ofthe ceiling tlles have been repainted, but they are

begmnmg to deterlorate due to their age. The rest of the facility shows signs of 24/7 usage for the past 45 years.

(1) Isinterior lighting adequate? I:l_ Yes_ No
- 2) If Ie_ased, have needed repairs been coordinated with F;ilitie-s- S_ectio;? yes [ Ne_
(g)- Are the_duties of the janitor deftned and_clea_rly_u_nderstood?_ - - o .Y.es 1 l\to
- (_a")_ _ls the janitor fully aware of the s:pplles ava|lable through the requisition proce;s7_ - - Yee - ] No
) b. Isthe Iayout‘of tne general oﬁlgea_re;pprop_rlate_forthe assigned personnel er_clas_smcatlon’? [vlYes [INo o
) c_ _Does the layout and eqmpment_ln_specrallzed office areas me_e;he needs of each specialized funet;>n7_ - i \;es I:]Io )
) d. Does the layout of the restro;ms meet the needs of all emplo_ye_es including those V\;It;dlsabllltles7 _D Yes _0— _
e. Is there sufficient s;a; available in both the r_ne_n s_and women's Iocker_rooms’? - I:liYes B To )
(1) Can several ofa:ers comfortably change cl_ot_he_s at the same _tlme’) Yes [No
(2) Is there;n;gh space for both personal Iocke_re a_nd equ-ment lockers? [1Yes No B
(3) Are there full length mlrrors_’7-_ - Yes [INo
B (4) Are;\ey clean and odor free, with adequate vent_llatlonj? o _ : - -Ye; [:] t\to )
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
FACILITY MAINTENANCE AND SECURITY
CHP 453D (Rev. 5-06) OPI 009

(5) Are lockers in good condition, with names posted on them? Yes [INo

-__f. Does the employee's room have adequate cabinets and electrical outlets? Yes [No -
(1) Are appliances in good working order? Yes [INo

g. Are bulletin boards sufficient for Area r;ds? - - - o __[]Y_es : No -

(1) Are they neat and orderly? ) Yes [INo o
(2) Is there a system for purging old information? Yes [No
(3) Do posted items hz.ave. a_removal date? Yes [No
(4) Are_bL_JIIetin boards in good condition? o ) [JYes No

h. When was the last inventory of items stored inside the facility? April 2009

(1) Are items arranged in a logical manner? Yes [No

(2) Are there surplus items that should be returned to Supply Services? Yes [INo

(3) What security is provided after normal business hours? See page 2 of the CHP 454,

EVALUATED ACTION REQWIRED CORRECTED
Yes Yes

a. Overall, what is the general appearance of the exterior of the facility? The facility is identified as a CHP office with a small hanging

sign at the street and lettering on the building.

3. EXTERIOR APPEARANCE

b. Are all painted surfaces neat and clean, free of peeling paint? ) _Yes []_l?lo‘
B c. lIs th-e_c;ut;ae- Iigl;tin_g adequate and in good repair? - _Y_es - [:I No -
d. Is the building clearly identified? - _ _ o Yes I:]“Nc; -
e. Is the gas station clean and in good_;p_air’?__ S o []Yes N-o -
(1) Does the gas station have a fire extinguisher readily available? Yes [INo B
(2) Are the fuel dispenser, vapor recovery hose/nozzle, air and water hoses, and shut off switches
operating properly? [JYyes No
__f. Is the pa_v_ed parking area clean and in good condition? Yes _E I\To_—
(1) Are parking lines clearly painted? Yes [INo
- _(2) Is the violation clearance area for the public clearly marked? [JYes No
(3) Is there disabled parking available? Yes [INo
(4) Is there a parking area designated for motorcycles? [1Yes No
EVALUATED ACTION REQUIRED CORRECTED
4, AUXILIARY POWER Yes No E\JIA
a. Has the efficiency of the auxiliary power unit been tested? - Yes [JNo o
B b.__W-h_(;«;ows how to start the unit should the self-starter fail? Supervisors -
-_c._ A_re_operatingﬁs;t_ru_ctio;s posted and easy to understand? Y_es‘ _D_‘r;; -
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d. Is there a notice posted identifying who to contact should the unit fail? Yes [INo
o e. [;o_es_the log indicate Area personnel and Telecommunications Section have conducted weekly testing? Yes [JNo
- _f How often is the fuel supply replenished? As needed _
(1) Atwhat level is it refilled? When the tank reaches 100 gallons o
) g. Are there adequate numbers of emergency power outlets? - ) Yes [INo
(1) Are they distinctively marked? - - Yes [INo .
5. EMPLOYEE PROTECTION AND FACILITY SECURITY B T\LGA?E_D— o 1??'6& " :\?XECTED -
es - No -
a. Does Area have a written Emergency Action Plan? [vlYes [INo
b. Does the plan have procedures for safeguarding employees during artypes_of emergencies? Yes l_jm _
(1) Does it have general facility security and building evaou_at_|on pr;cedures? o Yes [ r?lo -
(2) Does the plan work? - - Yes [No
(3) Are there sufficient management ;ntrols’? : o Yes [No -
_c. Does the plan designate duties and ;esponsmulmes to specnf?employe;? ) Yes [JNo .
B (1) Are both u-nhlformed and nonunlformeg employees |nc|LEad? ) . Yes_ [INo o
(2) Are employees |nforme;d c;f their responsibilities? - - . Yes [INo
(3) Has the comma_nd.er taken all responsible steps avallab_le to provide secunty’? _Yes [JNo
(4) Has the con_wmander visited the facility a_ft_er r;orn;al business hours to ensure se;;ty_n;easures are -
in place? Yes [No
d. Does the plan address dispatcher security?_ o - EYes [INo
(1) How do Public Safety Dispazche_rs_feel about the security provided? -
(2) Can dispatchers deal with the public without admitting them in;the building? ) ) 0 Y-tl-:-ls . |:| No
(3) Should modifications be made to provide be_ttgc?ty? _______ [OYes [INo
(a) Would intercoms imp_ro;; -security? ) o I:I;e; —E]No o
{(4) How often are two or more dispatchers on duty? B . '
(5) How often are—supervisors or other personnel_in the building after normal busine-s:holjrs? N
(6) Are maximum safety and security measures taken within communications centers-?_ [JYes [JNo .
e. Has training been given for all types of emergency situations? - Yes [ No_ -
(1) Have both uniformed and nonuniformed been given the training? o Yes [JNo
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(2) Does the training include buﬁ;ng evacuation procedures? Yes []No

B (3) Do all employees know where fire extinguisher and arst aid k.its_ar-e_lc;cated’? ) _ Y_es | N.o .
(a) Do they know how to use them? o Yes [INo

o (;1) -Have all employees read the Emergency Action Plan? o Yes []No )
(a) Do they know where it's located? - . - _Y—es-__ D“"_I_O
f. Does the building contain asbestos? Yes [JNo
) (1) Are employees given a copy ;ﬂ:e_an_n_ua_l asbestos report to read? Yes [JNo

o (2) Are new employéés no-tiﬁed of the presence of asbesto_s within 15 days o_f;p:rti;g_to. Qvor;_ - Yes [] N_o___ )

(3) Is a copy of the n:)ti_ce;osted on the employee or occupational safety bulletin bo;;c-i-?__ - Yes [No
(4) Do employees knc;v what to do if they encounter asbestos in the building? _ Yes [INo
_g. Are fire extinguishers provided and serviced a_s required by the California Administrative Code? Yes [INo
(1) Are first aid kits provided as required by the State Administrative Manual? : Yes [JNo

Yes [] No—_

(2) Is STD 621, Notice to State Employees, posted and up to date?

(3) What is the condition of other emergency equipment such as fire hoses, sprinkler systems, etc.?

h. Is there a Hazardous Materials Business Plan on file with the local implementing agency as required? Yes [INo
(1) Have changes or updates been sent to the implementing agency? Yes [INo
cT EVALUATED ACTION REQUIRED CORRECTED
6. SAFETY INSPECTION Yes No N/A
a. Has a facility safety inspection been conducted by the Area Occupational Safety Committee as required
by HPM 10.6, Occupational Safety Manual? Yes [INo
b. Has the CHP 113A, Safety Inspection Checklist, been completed? Yes [INo

¢. What improvements have been made by the commander as a result of the most recent inspection? The Area aggressively pursued the

replacement of the fuel island in order to provide convenient, lower cost fuel. Additionally, an electric gate will be installed on the

southeast side of the building in order to allow for safer traffic flow throughout the rear parking lot.

(1) If recommendations required budgeting, have items been put into the budget suspense file? Yes [INo

d. Has the size of the operation outgrown the facility? Yes [JNo

(1) If so, what remedial action has been taken? The Commander has engaged in discussions with Facilities Section and

Administrative Services Division to ensure that once the state's fiscal condition improves, facility upgrades or a facility

replacement of the Baldwin Park Area will be seriously considered.
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SUBJECT: Chapter 4 - Facility Maintenance and Security Evaluation DATE: 09/28/2009

SECTIONS

COMMENTS

The Baldwin Park Area office is grossly undersized for the number of personnel assigned to the

facility. Currently, there are approximately 120 uniformed personnel and 20 non-uniformed

personnel assigned to the Area. This includes Division MREs and MCSs who are housed at the

office. Because of the lack of space, several Special Duty officers and the Division personnel utilize

a modular trailer in the rear parking lot for office space. Additionally, the women's locker room is

housed in the modular trailer. During inclement weather, personnel must walk across the rear lot,

absent any shelter, in order to access the rest of the facility. The sergeants and managers use the

telephone equipment storage room as a locker room since there is insufficient space within the main

locker room. Additionally, due to the inadequate storage space within the facility, several sheds and

other "out-buildings" are used to store Area equipment and supplies. The EMT/oversized equipment

lockers located in the carport have become severely weathered and are in need of replacement,

However, there is no room for them within the facility. The Automotive Technicians ha_ve very

limited space and they must work in a wide array of conditions. Although the lone work bay is

covered, they are exposed to heat, cold and damp conditions. Furthermore, in order to maintain the

fleet of over 50 vehicles, one work bay is not sufficient, however there is no space for a second one.

The interior lighting is insufficient and inadequate. Due to the age of the lighting, many of the

fixtures need to be replaced. Repair of the existing fixtures has become increasingly more difficult

due to the age of the hardware. Although the Area is classified as "neat and businesslike” in the

their workday there or a positive representation of the Department to those who visit. Furniture is

organized in the best possible configuration, recognizing that there is insufficient space to modify

the furniture arrangement to provide the appropriate workspace for all employees.

The men's restroom does not provide for disabled access. As mentioned above, locker room space is

inadequate. The men's locker room does not have sufficient space for all uniformed personnel and

there is no women's locker room within the Area office. The women's locker room is located in a

modular trailer in the rear parking lot. The lockers have the employee's names affixed to them, but

many of them are very old and difficult to secure. The Area lacks sufficient bulletin board space.

Subsequently, many of the glass windows in the hallway have become common areas to post over-

time details and other general information. Facility security after hours rests with the officers and
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SUBJECT: Chapter 4 - Facility Maintenance and Security Evaluation DATE: 09/28/2009

SECTIONS

COMMENTS

2 (continued)

supervisors within the Area. They monitor any suspicious vehicles or persons observed after hours.

The fuel island has been decommissioned since earlier in the year. A leak was discovered in the

underground tank and steps have been taken to rectify the situation. It appears the construction will

begin during the month of November on a new above-ground fueling system. A full replacement of

the fuel island will occur as a part of the construction process. Due to the limited number of parking

spaces in the front parking lot, there are no designated spaces for motorcycles or citation clearance.

No comments.

The Baldwin Park Area office does not house a dispatch facility. Due to the age of the facility,

there is no fire sprinkler system installed.

Facility inspections are conducted at least twice a year. Deficiencies are noted and corrected as

quickly as possible.
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INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
(] Division Level Command Level | Inspection:
. . X Attachments Included
[] Executive Office Level 5
. Forward to:
FREONG U, Reguiiee: Southern Div. & OINS
X Yes [ No Due Date: 10/10/2009

Chapter Inspection:

Inspector's Comments Regarding Innovative Practices:

None.

| Command Suggestions for Statewide Improvement: ]

Due to their age, many of our offices are in poor condition. They are grossly undersized, ill-equipped for
contemporary law enforcement, technologically deficient, not in keeping with current safety standards
and certainly not representative of the professionalism of the agency. Obviously, the cost to build new
facilities is significant; however, we should to look to alternative funding sources and at acquiring
buildings that have been vacated. Many agencies have taken over vacated “big box” stores or auto
dealerships and gutted them for their new stations. We could search for existing buildings that would
need remodeling only. Many cities would be interested in having the CHP enter a long-term lease.
Many of the environmental impact evaluations would already be complete, and the negative aspects of
“new construction” could be avoided.

| Inspector’s Findings: |

See attached CHP 453D and CHP 454s.

| Commander’s Response: [X] Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

This inspection accurately represents the present condition of the Baldwin Park Area.

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

None.
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Required Action

Corrective Action Plan/Timeline

The items discussed in the Chapter 4 inspection are long-standing issues that will require a significant
financial investment to correct. None of the items noted require immediate attention.

[_] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. M. R. SHAW, Captain 10/23/2009
(See HPM 9.1, Chapter 8 for appeal procedures.)
INSPECTOR'S SIGNATURE DATE
E. LOMBARD, Officer 10/23/2009
] Reviewer discussed this report with REV:I ER'S SIGNATU DATE
employee /BW £ %— -'ZSE\/\ '10/47 07
] Concur [1 Do not concur
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